
I. Getting started with MY.SC.EDU 
 
MY.SC. EDU is a convenient, one-stop Web site that enables you to conduct the majority of your student 
transactions with a secure connection to your personal account.   
 
Below is some information that will help you set up and start using your account right away. 
 
Initial login: 

1. Go to https://my.sc.edu/ 
 

2. On the right side under SUPPORT, click "Login and Password Help" 
 

3. You will see the following choices: 
 

 
 

4. Select “I am a new user who has never used my VIP ID and need to establish my password.” You 
will see the following screen: 

 

 

https://my.sc.edu/


5. Your VIP ID is an eight-digit, randomly assigned number that is used as an identifier within the 

USC system.  Once you’ve been offered admission to the university, your VIP ID is provided in 

your acceptance letter.  Grad students can check the Application Status Portal for this 

information, as well.  If you’re still having trouble locating your VIP ID, you can contact the 

University Technology Services Help Desk at 803-777-1800.  

6. Enter your VIP ID, the last 4 digits of your SSN, your legal last name, your date of birth, and the 
letters as displayed on YOUR COMPUTER SCREEN (not the example above) and then click 
“Continue.” 

  
7. You will be prompted to set your VIP Password. Make sure the password you select meets the 

criteria listed. You will also have the opportunity to select security questions and answers that 
can be used to recover/verify your password at a later time.   

 

8. If you successfully complete the previous step, you should see this message: 
 

 
 

 
 

  



II. Other USC identifiers 
 
There are 3 important pieces of information that help make up your identity as a USC student:  

1) your VIP ID and password 
2) your Network Username and password 
3) your USC ID 

  
The previous steps took you through establishing your VIP ID and password. Now that you have this, you 
can view and manage the other information as well, through https://my.sc.edu. Under the PERSONAL 
menu, click “View my IDs and manage my passwords.” 
 

 
 

 
 
 

https://my.sc.edu/


If you are already logged in, you will see a screen similar to the one below. If you are not logged in, you’ll 
be directed to a sign in screen and asked to enter your VIP ID and Password before you can see the 
requested information.  The “Manage Password” button allows you to set or re-set your password(s) 
and the chart at the bottom is helpful to determine which identifier is used in what application. 
 

 



III. Searching and Registering for classes 

To register for classes, sign in to Self Service Carolina and click on the “Student” menu. 
 

 
 
 
Next, select “Registration.” This menu allows you to check your registration eligibility and appointment 
times, view past semester registration activity, add or drop classes, view all available courses,  and view 
your current schedule in various formats (Week at a Glance, Student Detail Schedule, or Concise Student 
Schedule). 
 
 

 
 
 
  



To Add or Drop Classes Using CRN: 
 
You can choose to “Add or Drop Classes” if you already know the CRN (Course Reference Number) of the 
section(s) you wish to enroll in. 

 

1. Select “Add or Drop Classes” 
2. Select the Term for which you wish to register and hit “Submit.” 
3. Enter a 5-digit CRN into the first box on the Add Classes Worksheet. You may enter CRNs for 

multiple classes if you wish. When you are finished, click “Submit Changes.” 

 

Once a class has been successfully added, it will be listed as your “Current Schedule” within this menu. 
You will have the option to drop or delete any course by selecting that Action. 
 

 
 

 



To Look Up Classes: 
 
You may wish to “Look Up Classes” if you aren’t sure of the CRN or just want to look at your options. 

 

1. From the Registration menu, click “Look Up Classes.” 
2. Select the appropriate term and submit. 

 

3. Choose USC Columbia campus and one or more subjects (CTRL+click to select multiple subjects 
or SHIFT+click to select all), then click “Course Search.”  
 

4. To enter more detailed parameters (specific course numbers, part of term, etc.), you may 
instead click “Advanced Search.” 
 

5. You will get a list of courses that meet the criteria you selected: 

 

Courses with a “C” in front are full.  
Courses with “NR” are past the registration deadline 
Courses with a check box are open and available to registrants. Click on the box and hit 
“Register” to add it to your schedule immediately, or “Add to Worksheet” if you want to search 
for other classes. 

 
  



Searching for classes without signing in to Self Service: 
 
If you just want to browse through course offering without signing in to SSC, you may do so.  Just 
browse to https://ssb.onecarolina.sc.edu and select “Class Schedule.” 
 

 
 
From there, you follow the same steps  as listed for looking up classes above, but you would not be able 
to add any courses to your schedule without logging in. 
 

https://ssb.onecarolina.sc.edu/

