


Hello,
This information applies to all school programs that send instructors and/or students to University Hospital.  Please note the requirements below for submitting paperwork on all students coming to University Hospital.  
Criminal background checks, drug screenings and all required paperwork must be submitted for any student to enter any of the University Healthcare Sciences, Inc., facilities, whether access is needed or not. 

IS requires all information to be submitted on all students at least 14 business days before the 1st day of rotation or the students EPIC training date (whichever comes first).  No guarantees can be made for students to start on their requested start date or their EPIC training date if paperwork is received less than 14 business days prior. 
Requirement for Schools:

1.  A current Affiliated Learning Experience Agreement must be on file prior to any instructor or student coming for a rotation at University Hospital.

2.  Please be able to provide instructor and student immunization records if audit request is submitted.
Requirements for Students: 
1.  Criminal Background Check annually – see note below**
2.  Drug Screening annually – screen for amphetamines, barbiturates, benzodiazepines, THC, cocaine, opiates, PCP and methadone – see note below**

3.  Negative TB Skin test/PPD annually
4.  Influenza vaccine administration if student coming for clinical the months of October-March
5.  View "UHCS Student Orientation PowerPoint”
6.  Fill out Confidentiality and Network Access Agreement Form 

7.  Fill out Clinical Agreement 
8. UH prefers MSN students to seek out their own preceptor. APRN students must seek out their own preceptor.

** Criminal Background Check and Drug Screening results can be done through Pre-Check or Castle Branch. If these programs are not available to you, then you must ensure that the background check is a Level 1 screening which includes a State and Federal check plus, criminal background and sex offender registry checks. Please grant access to view your student’s results to University Hospital. You must provide copy of results through confidential email to UH Student Coordinator to be forwarded on to HR for review.  These cannot expire during the clinical rotation or the student will have to be absent from clinical until it has been completed and results provided and reviewed. 

Requirements for Faculty/Instructors:

1. Negative TB Skin test/PPD annually

2. Influenza vaccine administration if instructor coming for clinical the months of October-March

3. View “UHCS Student Orientation PowerPoint” 
4. Fill out Confidentiality and Network Access Agreement Form 

5. Fill out Clinical Agreement
6. Place your name on Excel Student Tracking Form

Fill out Excel Student Tracking Form – be sure to include all Student names and ID numbers, Clinical Instructor names (if applicable),  Email Addresses, and location of clinical within the facility. Do not alter any part of the template or it will greatly delay processing.
**Liaison does not need to provide proof (unless notified otherwise) of the individual student’s and/or instructor’s immunizations at time of paperwork submission.  Please indicate on the student tracking spreadsheet if the student has had the influenza vaccine if coming during the “Flu Season” from October through March.  In March, University Hospital will request the total number of students and instructors attending clinical at UH from October through March and the total number of students and instructors that have received the Influenza vaccine.  If a student or instructor refuses the Influenza vaccine, he or she will need to follow University Hospital’s Infection Prevention Manual Policy: 7120-4-10b (available upon request) while completing the clinical rotation at UH.    

Thank you all so much!  We really enjoy and appreciate all of your instructors and students coming to UH for their clinical rotations!  
Please feel free to contact the UH Student Coordinator if you have any questions regarding the above information.

Thank you,

Jill Puetz, RN, BSN, MAT
Clinical Nurse Educator/Student Placement Coordinator

University Hospital Patient Care Services
1350 Walton Way
Augusta, GA 30901
(706)-774-2679 - office
studentplacement@uh.org
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