
MCEC Syllabus Checklist 
Instructor & Course Information 

☐ Instructor name, contact information, and office hours/location 

☐ Course designator, number, and title 

☐ Carolina Core designation (if applicable) and Academic Bulletin description 

☐ Final exam day/time (from Registrar’s website) 

☐ Class meeting days, times, and location (or equivalent) 

☐ Prerequisites (state “None” if not applicable) 

Learning Outcomes & Materials 

☐ Measurable learning outcomes stated with observable action verbs 

☐ Citation for each required reading/material (copyright/fair use compliant) 

☐ Information on any special software/products required 

Course Overview 

☐ Overview of course conduct 

☐ Communication/feedback turnaround time (emails, assignments, etc.) 

Technology 

☐ Specific technologies/software/programs used in the course 

☐ Minimal student technical requirements/skills 

☐ Information on required test proctoring services (if applicable) 

Schedule & Assignments 

☐ Time allocation framework (e.g., Week 1, Week 2, … adjusted for term length) 

☐ Description and number of major assignments/activities linked to learning outcomes 

☐ How tests/quizzes are secured (if applicable) 

☐ (For 500–600 level) One additional, distinct assignment for graduate students. Please note 

that the additional assignment must account for at least one letter grade. That is, if the 

additional task is not completed, the graduate student must not be able to earn an “A”. 

Grading 

☐ Grading policy with scale, weights, and explanation of grade assignment 

☐ Pass/Fail grading criteria (if applicable) 

☐ (For 500–600 level) Separate grading schema for graduate vs. undergraduate credit 

Policies & Resources 

☐ Attendance policy (required vs. expected, grading criteria if applicable) 

☐ Statement on provisions/resources for students with disabilities 

☐ Academic integrity statement (consistent with university policy) 

☐ Statement on mental health resources for students 

☐ Beginning Spring 2026, a statement regarding the use of generative AI tools. Sample 

statements are available on the Center for Teaching Excellence 

website: https://sc.edu/about/offices_and_divisions/cte/teaching_resources/syllabus_tem

plates/index.php#course_policies_procedures 

https://sc.edu/about/offices_and_divisions/cte/teaching_resources/syllabus_templates/index.php#course_policies_procedures
https://sc.edu/about/offices_and_divisions/cte/teaching_resources/syllabus_templates/index.php#course_policies_procedures


 

MCEC Syllabus Checklist: Distributed Learning (Online/Hybrid) 

☐ Overview of course conduct (synchronous vs. asynchronous) 

☐ Communication/feedback turnaround time (discussion boards, emails, etc.) 

☐ Specific technologies/software/programs used 

☐ Minimal student technical requirements/skills 

☐ Statement verifying equivalent learning outcomes to face-to-face course 

☐ Identification of provisions for: 

• Student–Instructor interactions 

• Student–Student interactions 

• Student–Content interactions 

 


