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Introduction to 
Tuition Supplements



What is a Tuition Supplement?
• A graduate student tuition supplement is an amount of funding provided to a 

graduate student via their student bill to cover tuition and fees. 
• Tuition supplements can be provided to any graduate student with an 

assistantship (HCM job codes SGIA, SGTA, SGRA, or SGST). 
• Supplements can be provided to a student with both departmental and 

sponsored-award funds.
• The funding source should be the same source as the student’s pay.



How to Provide 
Tuition Supplements



How to Process Tuition Supplements
• Tuition supplements are submitted via a Dynamic Form on the Financial Aid 

website and are processed in Banner.
• There is no internal approval workflow for these forms; non-grant funded 

supplements go straight to Financial Aid, grant-funded supplements go to 
GFM first, then Financial Aid.

• GFM and Financial Aid will approve and process the forms as is as long as 
there is funding available, so be sure to double-check the amounts.

https://cas.auth.sc.edu/cas/login?service=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fcasAuthentication.ashx%3fInstID%3dabef1d20-7cf9-4537-9149-b3df24e1e772%26targetUrl%3dhttps%253a%252f%252fdynamicforms.ngwebsolutions.com%252fShowForm.aspx%253fRequestedDynamicFormTemplate%253d06e254dd-51f8-4da1-a665-38c6b770fd8c


How to Process Tuition Supplements
• GFM will deny a tuition supplement if there is not enough funds in the balance 

of the tuition line of a sponsored project. 
• Be sure to check the Grant Dashboard on the Finance Intranet before 

processing a form.



The Financial Aid website has several 
resources.

How to Process Tuition Supplements

https://www.sc.edu/about/offices_and_divisions/financial_aid/forms_and_resources/faculty_and_staff_forms/index.php


Important pieces of information you need to process a supplement:

• The student’s name and USCID
• The total number of credits in which the student enrolled by semester
• The amount of tuition you want to provide the student from that 

account (department/fund or project)
• Whether the form is new or a revision

You can enter up to 10 students on one form, but only one department/fund 
or project is permitted per form

How to Process Tuition Supplements



Graduate Student Tuition Supplement Form



Graduate Student Tuition Supplement Form

• Choose Contracts & Grants if you are charging the tuition directly to a project.
• Choose Departmental if you are cost-sharing the tuition to a project.



Graduate Student Tuition Supplement Form



How to Calculate 
Tuition Supplements



Graduate Student Tuition Supplement Form
Banner uses specific pieces of information to process tuition supplements

• The number of credits a student is taking
• The semester(s) – either Fall/Spring or Summer

The form is constructed to directly correspond to the TOTAL number of credit 
hours for which a student is enrolled. The calculation are as follows:

Credit Hour Enrollment Distribution of Amount on Form
9 or more Credit Hours 100%

6-8 Credit Hours 67%
1-5 Credit Hours 33%

A calculator and tip sheet have been developed by the Graduate 
School to assist with completing the forms.

https://sc.edu/study/colleges_schools/graduate_school/documents/tuition-award-calculator.xlsx
https://sc.edu/study/colleges_schools/graduate_school/documents/tips-for-using-awards-calculator.pdf


Making Changes
• If a change to a supplement is required, you must choose “Revision” on the 

form. This will override the previous form submitted.

• To remove a supplement from a grant, submit a form with “zero” (the example 
below will remove both Fall and Spring):

• You can then submit a new form to process a supplement on the different 
project.

• If you are submitting a change for Spring only, remember to keep the Fall details 
the same.



Making Changes
• If you are submitting a change for Spring only, remember to keep the Fall 

details the same. For example, the Fall supplement is to stay on project 
X, but the Spring supplement needs to be on Project Y.



Cost-sharing Tuition 
Supplements



Cost Share on Tuition Supplements

• Complete a departmental tuition supplement 
form, charging the departmental account 
covering the cost share.

• In the Comment box indicate which project is 
being cost shared.

• Submit the form to Financial Aid as normal, 
however a copy will also need to be sent to the 
project’s Grant Administrator (GA).

• Financial Aid will charge your department. The 
GA will work with GFM to process a journal 
entry to cost share it when the charge comes 
through.



Demonstration



Graduate Student 
Health Insurance 
Subsidies



Graduate Student Health Insurance Subsidies
• The University offers fully subsidized health insurance for all full-time PhD 

students and graduate assistants who elect to receive the student health 
plan. 

• The departmental portion of the subsidy is allocated to the same source 
as a student’s tuition supplement (department/fund or project).

• If a student’s tuition supplement is on a sponsored project, the subsidy 
will be charged to the same project, unless otherwise noted.

• Grant budgets should be prepared with this cost in mind.



Key Takeaways



Be sure to 
check the 
balance of the 
tuition line on 
the sponsored 
project. A 
supplement will 
be denied if 
there are not 
enough funds.

Tuition 
supplements 
are processed 
by the Financial 
Aid office via 
Banner.

Have all the 
relevant 
information 
needed, 
including the 
total number of 
credits in which 
the student is 
enrolled.

Key Takeaways

To cost share 
tuition, charge it 
to departmental 
account and 
email a copy of 
the tuition form 
to the project 
GA.

When making a 
revision to a 
tuition 
supplement, the 
new form will 
override any 
previous form.



Resources and 
Contacts



Available Resources
Visit the Financial Aid website for the following resources:

• Graduate Assistant Tuition Supplement Form
• GA Tuition Supplement Training and Reference Guides

Visit the Graduate School website for the following resources:

• Information on Graduate Student Funding Processes
• Tuition Award Calculator
• Tips for Using the Award Calculator

Visit the SAM website for the following resource:

• Budgeting for Graduate Student Research Assistants

https://dynamicforms.ngwebsolutions.com/casAuthentication.ashx?InstID=abef1d20-7cf9-4537-9149-b3df24e1e772&targetUrl=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2f49dd0b6c-5e16-4a4d-af31-72cec5d4f7eb
https://sc.edu/study/colleges_schools/graduate_school/for-faculty_staff/funding_processes/index.php
https://sc.edu/study/colleges_schools/graduate_school/documents/tuition-award-calculator.xlsx
https://sc.edu/study/colleges_schools/graduate_school/documents/tips-for-using-awards-calculator.pdf
https://sc.edu/about/offices_and_divisions/sponsored_awards_management/proposal_preparation/budget_preparation/other_direct_costs/tuition.php


Name Title Email

Susan Klie Director of Grant Administration SKLIE@mailbox.sc.edu

Melissa Bell Grant Administrator MB175@mailbox.sc.edu

Alicia Lewin Grant Administrator ALEWIN@mailbox.sc.edu

Alicia Stoll Grant Administrator ALSTOLL@cec.sc.edu

Jennifer Swanner Grant Administrator JSWANNER@cec.sc.edu

Our Grant Administration Team



Questions



 

THANK YOU!
Address:
1600 Hampton Street
Columbia, SC 29208

Contact Number:
Phone: 803-777-2602
Fax: 803-777-9586

Email Address:
controller@sc.edu

Office of the Controller

Alone, we can do so little; together, 
we can do so much.




