
  

Request for Quotes  

Solicitation Number:  USC-RFQ-3638-DG 

Date Issued:   June 16 2020 

Procurement Officer:   Dennis Gallman 

Phone:   803-777-4115 

E-Mail Address:   gallmand@mailbox.sc.edu 

Mailing Address  1600 Hampton Street; Ste 606  
Columbia, SC 29208  

 DESCRIPTION:  Furnish Provide online scanning of on line reserves for University of South 

Carolina Library 

USING GOVERNMENTAL UNIT:  UNIVERSITY OF SOUTH CAROLINA  
    

 SUBMIT QUOTE BY (Opening Date/Time): June 24, 2020  at 9:00 AM (EST)      

 
   
 CONFERENCE TYPE:   Not Applicable   
            DATE & TIME:       
   (As appropriate, see "Conferences - Pre-Bid/Proposal" & "Site Visit" provisions)  

 LOCATION:   Not Applicable   

    

  

   You must submit a signed copy of this form with Your Offer. By signing, You agree to be bound by the terms of the 

Solicitation. You agree to hold Your Offer open for a minimum of thirty (30) calendar days after the Opening Date.  (See "Signing 

Your Offer" provision.)  
 NAME OF OFFEROR  
   

  (full legal name of business submitting the offer)  

Any award issued will be issued to, and the contract will be formed with, 

the entity identified as the Offeror. The entity named as the Offeror must 
be a single and distinct legal entity. Do not use the name of a branch 

office or a division of a larger entity if the branch or division is not a 

separate legal entity, i.e., a separate corporation, partnership, sole 
proprietorship, etc.  

 AUTHORIZED SIGNATURE  
   
 (Person must be authorized to submit binding offer to contract on behalf of Offeror.)  

DATE SIGNED   

 TITLE  
   
 (business title of person signing above)  

 

 PRINTED NAME  
   
 (printed name of person signing above)  

 STATE OF INCORPORATION  
   
 (If you are a corporation, identify the state of incorporation.)  

    OFFEROR'S TYPE OF ENTITY:   (Check one)                  ___ Sole 

Proprietorship                                  ___ Partnership                                  ___ Other_____________________________    ___ Corporate 

entity (not tax-exempt)          ___ Corporation (tax-exempt)            ___ Government entity (federal, state, or local)  
COVER PAGE – PAPER ONLY (MAR. 2015) SAP  
                                                       (See "Signing Your Offer" provision.)       ___)  
COVER PAGE – PAPER ONLY (MAR. 2015) SAP  

 

 

 

 

 

 

 

 

 

 

 



PAGE TWO   
 (Return Page Two with Your Offer)   

HOME OFFICE ADDRESS  (Address for Offeror's 

home office / principal place of business)  
    
     

NOTICE ADDRESS (Address to which all procurement and contract 

related notices should be sent.) (See "Notice" clause)  
  
    
________________________________________________  Area Code  -

  Number  -  Extension                    Facsimile  
_______________________________________________                 E-

mail Address  
   

PAYMENT ADDRESS  (Address to which payments will be 

sent.) (See "Payment" clause)  
      
       
____Payment Address same as Home Office Address  
____Payment Address same as Notice Address   (check only 

one)  

ORDER ADDRESS  (Address to which purchase orders will 

be sent) (See "Purchase Orders and "Contract Documents" 

clauses)  
      
____Order Address same as Home Office Address  
____Order Address same as Notice Address  (check only 

one)  

   

ACKNOWLEDGMENT OF AMENDMENTS  
Offerors acknowledges receipt of amendments by indicating amendment number and its date of issue. (See "Amendments to 

Solicitation" Provision)  

Amendment No.  Amendment 

Issue Date  
Amendment 

No.  
Amendment 

Issue Date  
Amendment 

No.  
Amendment 

Issue Date  
Amendment 

No.  
Amendment 

Issue Date  

                        

                        
   

DISCOUNT FOR PROMPT 

PAYMENT  
(See "Discount for Prompt Payment" 

clause)  

10 Calendar Days (%)  20 Calendar Days (%)  30 Calendar Days (%)  _____Calendar Days 

(%)  

PREFERENCES - A NOTICE TO VENDORS (SEP. 2009): On June 16, 2009, the South Carolina General Assembly rewrote the law 

governing preferences available to in-state vendors, vendors using in-state subcontractors, and vendors selling in-state or US end products. 

This law appears in Section 11-35-1524 of the South Carolina Code of Laws. A summary of the new preferences is available at 

www.procurement.sc.gov/preferences. ALL THE PREFERENCES MUST BE CLAIMED AND ARE APPLIED BY LINE ITEM, 

REGARDLESS OF WHETHER AWARD IS MADE BY ITEM OR LOT. VENDORS ARE CAUTIONED TO CAREFULLY REVIEW 

THE STATUTE BEFORE CLAIMING ANY PREFERENCES. THE REQUIREMENTS TO QUALIFY HAVE CHANGED. IF YOU 

REQUEST A PREFERENCE, YOU ARE CERTIFYING THAT YOUR OFFER QUALIFIES FOR THE PREFERENCE YOU'VE 

CLAIMED. IMPROPERLY REQUESTING A PREFERENCE CAN HAVE SERIOUS CONSEQUENCES. [11-35-1524(E)(4)&(6)]  

PREFERENCES - ADDRESS AND PHONE OF IN-STATE OFFICE: Please provide the address and phone number for your in-state office 

in the space provided below. An in-state office is necessary to claim either the Resident Vendor Preference (11-35-1524(C)(1)(i)&(ii)) or the 

Resident Contractor Preference (11-35-1524(C)(1)(iii)). Accordingly, you must provide this information to qualify for the preference. An in-

state office is not required, but can be beneficial, if you are claiming the Resident Subcontractor Preference (11-35-1524(D)).  
  
____ In-State Office Address same as Home Office Address  
____ In-State Office Address same as Notice Address      (check only one)  

PAGE TWO (SEP 2009)    End of PAGE TWO          

 

 

 

http://www.procurement.sc.gov/preferences


 

 

 

 

Deliveries shall be FOB Destination.  

 Email quote to: 

Buyer:   Dennis Gallman       Phone:   (803) 777-4115   

E-mail:   gallmand@mailbox.sc.edu 
 

 

DRUG FREE WORK PLACE CERTIFICATION (JAN 2004)  

By submitting an Offer, Contractor certifies that, if awarded a contract, Contractor will comply 

with all applicable provisions of The Drug-free Workplace Act, Title 44, Chapter 107 of the 

South Carolina Code of Laws, as amended. [02-2A065-1]  
 

DUTY TO INQUIRE (FEB 2015)  

Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and 

that its Offer is made in compliance with the Solicitation. Offerors are expected to examine the 

Solicitation thoroughly and should request an explanation of any ambiguities, discrepancies, 

errors, omissions, or conflicting statements in the Solicitation. Failure to do so will be at the 

Offeror’s risk. All ambiguities, discrepancies, errors, omissions, or conflicting statements in the 

Solicitation shall be interpreted to require the better quality or greater quantity of work and/or 

materials, unless otherwise directed by amendment. Offeror assumes responsibility for any 

patent ambiguity in the Solicitation that Offeror does not bring to the State’s attention. See clause 

entitled “Questions from Offerors.” [02-2A070-2]  
 

ETHICS CERTIFICATE (MAY 2008)   

By submitting an offer, the Offeror certifies that the Offeror has and will comply with, and has 

not, and will not, induce a person to violate Title 8, Chapter 13 of the South Carolina Code of 

Laws, as amended (ethics act). The following statutes require special attention: Section 8-13-

700, regarding use of official position for financial gain; Section 8-13-705, regarding gifts to 

influence action of public official; Section 8-13-720, regarding offering money for advice or 

assistance of public official; Sections 8-13-755 and 8-13-760, regarding restrictions on 

employment by former public official; Section 8-13-775, prohibiting public official with 

economic interests from acting on contracts; Section 8-13-790, regarding recovery of kickbacks; 

Section 8-13-1150, regarding statements to be filed by consultants; and Section 8-13-1342, 

regarding restrictions on contributions by contractor to candidate who participated in awarding of 

contract. The state may rescind any contract and recover all amounts expended as a result of any 

action taken in violation of this provision. If contractor participates, directly or indirectly, in the 

evaluation or award of public contracts, including without limitation, change orders or task 

orders regarding a public contract, contractor shall, if required by law to file such a statement, 

provide the statement required by Section 8-13-1150 to the Procurement Officer at the same time 

the law requires the statement to be filed. [02-2A075-2]  

 
 



REJECTION/CANCELLATION (JAN 2004)  

This solicitation does not commit the State of South Carolina to award a contract, to pay any 

costs incurred in the preparation of an offer, or to procure or contract for the articles of goods or 

services.  The State may cancel this solicitation in whole or in part. The State may reject any or 

all proposals in whole or in part. [SC Code Section 11-35-1710 & R.19-445.2065] [02-2A100-1]  
 

WITHDRAWAL OR CORRECTION OF OFFER (JAN 2004)   

Offers may be withdrawn by written notice received at any time before the exact time set for 

opening. If the Solicitation authorizes facsimile offers, offers may be withdrawn via facsimile 

received at any time before the exact time set for opening. A bid may be withdrawn in person by 

a bidder or its authorized representative if, before the exact time set for opening, the identity of 

the person requesting withdrawal is established and the person signs a receipt for the bid. The 

withdrawal and correction of Offers is governed by S.C. Code Section 11-35-1520 and 

Regulation 19-445.2085. [02-2A150-1]  
 
 

PREFERENCES - A NOTICE TO VENDORS (SEP 2009)  

On June 16, 2009, the South Carolina General Assembly rewrote the law governing preferences 

available to in-state vendors, vendors using in-state subcontractors, and vendors selling in-state 

or US end products. This law appears in Section 11-35-1524 of the South Carolina Code of 

Laws. A summary of the new preferences is available at www.procurement.sc.gov/preferences . 

All the preferences must be claimed and are applied by line item, regardless of whether award is 

made by item or lot. Vendors are cautioned to carefully review the statute before claiming any 

preferences. The requirements to qualify have changed. If you request a preference, you are 

certifying that your offer qualifies for the preference you’ve claimed. Improperly requesting a 

preference can have serious consequences. [11-35-1524(E)(4)&(6)] [02-2B111-1]  
 
 

PREFERENCES - RESIDENT CONTRACTOR PREFERENCE (SEP 2009)  

To qualify for the RCP, you must maintain an office in this state. An office is a nonmobile place 

for the regular transaction of business or performance of a particular service which has been 

operated as such by the bidder for at least one year before the bid opening and during that year 

the place has been staffed for at least fifty weeks by at least two employees for at least thirty five 

hours a week each. In addition, you must, at the time you submit your bid, directly employ, or 

have a documented commitment with, individuals domiciled in South Carolina that will perform 

services expressly required by the solicitation and your total direct labor cost for those 

individuals to provide those services must exceed fifty percent of your total bid price. [11-35-

1524(C)(1)(iii)] Upon request by the procurement officer, you must identify the persons 

domiciled in South Carolina that will perform the services involved in the procurement upon 

which you rely in qualifying for the preference, the services those individuals are to perform, and 

documentation of the your labor cost for each person identified. If requested, your failure to 

provide this information promptly will be grounds to deny the preference (and, potentially, for 

other enforcement action). [02-2B113A-1]  

 

 
 

PREFERENCES - RESIDENT SUBCONTRACTOR PREFERENCE (SEP 2009)  



To qualify for this preference, You must meet the following requirements. (1) You must -- at the 

time you submit your bid -- have a documented commitment from a single proposed first tier 

subcontractor to perform some portion of the services expressly required by the solicitation. (2) 

The subcontractor -- at the time you submit your bid -- must directly employ, or have a 

documented commitment with, individuals domiciled in South Carolina that will perform 

services expressly required by the solicitation and the total direct labor cost to the subcontractor 

for those individuals to provide those services exceeds, as applicable, either twenty percent for a 

2% preference or forty percent of bidder’s total bid price for a 4% preference. (3) You must 

identify the subcontractor that will perform the work, the work the subcontractor is to perform, 

and your factual basis for concluding that the subcontractor’s work constitutes the required 

percentage of the work to be performed in the procurement. [11-35-1524(D)] You can stack this 

preference, i.e., earn another 2% or 4% preference for each additional qualifying subcontractor, 

but the preference is capped. [11-35-1524(D)(4), (E)(7)] Upon request by the procurement 

officer, you must identify the persons domiciled in South Carolina that are to perform the 

services involved in the procurement upon which you rely in qualifying for the preference, the 

services those individuals are to perform, the employer of those persons, your relationship with 

the employer, and documentation of the subcontractor’s labor cost for each person identified. If 

requested, your failure to provide this information promptly will be grounds to deny the 

preference (and, potentially, for other enforcement action). YOU WILL NOT RECEIVE THE 

PREFERENCE UNLESS YOU SPECIFY WHETHER YOUR ARE CLAIMING THE 2% OR 

4% PREFERENCE AND YOU PROVIDE THE INFORMATION REQUIRED BY ITEM (3) 

ABOVE. [02-2B113B-1]  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

MINORITY PARTICIPATION (DEC 2015):  

  

Is the bidder a South Carolina Certified Minority Business? [ ] Yes [ ] No  

Is the bidder a Minority Business certified by another governmental entity? [ ] Yes [ ] No  

If so, please list the certifying governmental entity: _________________________  

Will any of the work under this contract be performed by a SC certified Minority Business as a 

subcontractor? [ ] Yes [ ] No  

If so, what percentage of the total value of the contract will be performed by a SC certified 

Minority Business as a subcontractor? _____________  

Will any of the work under this contract be performed by a minority business certified by another 

governmental entity as a subcontractor? [ ] Yes [ ] No  

If so, what percentage of the total value of the contract will be performed by a minority business 

certified by another governmental entity as a subcontractor? _____________  

If a certified Minority Business is participating in this contract, please indicate all categories for 

which the Business is certified:  

[ ] Traditional minority  

[ ] Traditional minority, but female  

[ ] Women (Caucasian females)  

[ ] Hispanic minorities  

[ ] DOT referral (Traditional minority)  

[ ] DOT referral (Caucasian female)  

[ ] Temporary certification  

[ ] SBA 8 (a) certification referral  

[ ] Other minorities (Native American, Asian, etc.)  

(If more than one minority contractor will be utilized in the performance of this contract, please 

provide the information above for each minority business.)  

The Department of Administration, Division of Small and Minority Business Contracting and 

Certification, publishes a list of certified minority firms. The Minority Business Directory is 

available at the following URL: http://osmba.sc.gov/directory.html  

[04-4015-3]  
 
 

AWARD TO ONE OFFEROR (JAN 2006)  

Award will be made to one Offeror. [06-6040-1]  
 

UNIT PRICE GOVERNS (JAN 2006)   

In determining award, unit prices will govern over extended prices unless otherwise stated. [06-

6075-1]  
 
 
 
 
 
 
 
 
 

 



 BIDDING SCHEDULE /SPECIFIATIONS  

USC-RFQ-3631-DG  

Criteria 
• Faculty request submission via a list in a word or text document that 

will accept  multiple standard citation formats (such as APA, Chicago, 
Blue Book, MLA and others) 

• Automated checking of list submitted by faculty against library 
databases via our discovery tool, and automatic population of the 
faculty reading list in the reserves system via integration with library 
resources discovery tool (Alma Primo).  Items not available in primo are 
queued for processing by library staff.   

• Faculty tools for copyright fair use analysis during submission based on 
a reputable tool/resources such as the American Library Association’s 
fair use tool or Columbia University Library’s Fair Use Checklist that 
assists faculty with copyright decision making and tracks these 
decisions. 

• Staff tools for copyright fair use analysis similar to the above.  Ability to 
retain this information.   

• Ability for the system to be set to the following:  allow only faculty to 
make fair use copyright decisions, allow faculty to submit fair use 
copyright analysis for library approval, and ability for the library to 
make all the decisions on the back end. 

• Individual reading submission for faculty 
• Individual reading submission for staff 
• LMS Integration (Blackboard) 
• Analytics that detail the use of the library’s content and also protect the 

privacy of the students using the content.  
• Able to see use of documents/links by class and by individual entry 
• Able to see what workers have processed/have in process 
• Able to break down data retained an accessible to analytics tools 
• Workflow tools 

o Ability to see who is working on what request 
o Easy tracking of status of requests, by individual request and also 

in total 
o Ability to recreate classes from previous semesters 

 

 



 

Item Qty Unit of 

Measure 

 

Description:   Total Price $_________________ 

 

1 

 

 

1 

 

Year 
Provide online scanning of on-line reserves for University 

of South Carolina Library. 

 

 

 

Resident Contractor Preference           _____ 

Resident Sub-Contractor Preference (2%)     _____      Number of Sub-Contractors   

______ 

Resident Sub-Contractor Preference (4%)     _____      Number of Sub-Contractors   

______ 

 

NOTE:  The service preferences do not apply to a bid for an item of work by the bidder if 

the annual price of the bidder’s work exceeds $50,000 or the total potential price of the 

bidder’s work exceeds $500,000. [11-35-1524(E)(3)] 

 

Please refer to the preference clauses listed in the additional conditions of this solicitation 

to ensure that you qualify to select the above preferences. Bidder is to submit the following 

for preferences requested above: 

 

1) Identify the subcontractor to perform the work: 

2) Identify the work the subcontractor is to perform: 

3) Bidder’s factual basis for concluding that the subcontractor’s work constitutes the 

required percentage of the work to be performed in the procurement. 

 

 


