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POLICY, PROCEDURES, AND GRADES FOR STUDENTS ACTIVATED FOR MILITARY DUTY

Students already a member of a reserve, national guard, or other U.S. military unit who are deployed for active military duty, and granted a Military Leave of Absence,* will be granted such Leave according to New York Education Law; and the students and the College will follow the policy, procedures, and grading guidelines outlined below.

POLICY:

A student cannot be withdrawn against his or her will from a course based on absences that result from deployment.
	
PROCEDURE:

The Student will:

1. Inform the certifying official in the Registrar’s Office of any current or future deployment.
2. Choose to take a tuition refund or remain enrolled in his or her classes. 

The Registrar’s Office will:
3. Generate an email to the student’s instructors with a copy of this policy attached, informing them of the student’s deployment and the potential for absence.

The Faculty will:
4. Discuss options with the student to determine an appropriate course of action.


GRADES:
1. If a student chooses to take a tuition refund, he or she will not be assigned a grade in the courses vacated, as those courses will not appear on the student’s academic record.*

1. For students who choose not to take a tuition refund, the following procedures will apply:

The Student will:
1. Contact his or her instructors to discuss options for course completion.
The Faculty will:

1. Not withdraw a student based on deployment absences.

1. Discuss options with the student. The instructor will determine whether course requirements have been met or can be met, and the instructor will award the student a grade. A grade of “F” is a possibility. An instructor may also submit a grade of “I” (incomplete), in accordance with College Policy. 

	
*Definition of Military Leave of Absence per New York Education Law - Article 127: 
   S/s Section 6350 – Leave of Absence for Military Service-attached


N.Y. EDN. LAW § 6350 : NY Code - Section 6350: 
Leave of absence for military service

Bottom of Form
Whenever a student who is: 
(a) a member of the national guard or other reserve component of the
armed forces of the United States and is called  or  ordered  to  active
duty,  as  defined  in  10 USC &#167; 101(d)(1), or (b) a member of the
state organized militia, and is called or  ordered  to  active  duty  for
the state, as defined in subdivision one of section six of the military
law,the  institution  of  higher  education in which the student is
enrolled shall grant the student a military leave of absence from the
institution while such student is serving on active duty, and for one 
year after the conclusion of such service.
