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	Description

	Advising is Teaching!  Advising should be thought of as another class throughout your time at UIS.  It is the class in which you develop research and decision-making skills to formulate your academic success plan, conceptualize and develop your career goals, and chart your path for academic success and your future success after graduation.  


	Course Learning Objectives and Outcomes

	Through regular contact with your academic advisor and participation in the learning activities, students will demonstrate:

· Self agency in understanding their own abilities, interests, and limitations;

· Effective research and investigation skills to develop an academic success plan;

· Effective organizational skills to monitor academic progress;

· Effective and responsible communication skills to access advising and academic support resources;

· Ownership and accountability for academic preparedness and performance;

· Ownership and accountability for development of  academic success plan and career strategy;
· Ability to identify opportunities and generate resources to pursue life-long learning.


	Course Structure

	Academic Advising is co-curricular to all other coursework. Students engage in regular communication and periodic contact with professional, peer, and faculty advisors every semester.  Students maintain an Advising ePortfolio to document these regular contacts and communications, their academic success plan, and their career strategy.  


	Required Documents and Reading

	Advising ePortfolio – created in Reflections on UIS Career Connect
Assigned reading in UNI 101

UIS website
General Education web pages

· General Education Curriculum

· ECCE Curriculum

Advising web pages

· UAAC Vision & Mission

· First Year Students

Registration and Records web pages, in particular
· Catalog and Course Descriptions

· Dynamic Course Schedule

· DARS web for students

· Policies and Forms

Center for First Year Students (CFYS) web pages

Center for Teaching and Learning (CTL) web pages

Career Development Center (CDC) web pages

Experiential and Service Learning (ESL) web pages




	Course Requirements

	Students are required to meet with their Academic Advisor at least once each semester.  Supplemental contacts through email, phone, and the Advising Facebook and Twitter pages are also expected.  Students will have supplemental contacts with peer advisors and mentors, and other resources identified in the academic success plan. 

Students are expected to follow through with specific recommendations and referrals to other academic support units including CTL, CDC, ESL, academic programs, student service departments, and other resources deemed appropriate.

Students are required to develop and maintain an Advising ePortfolio, beginning in the UNI 101 course. The Advising ePortfolio is maintained throughout UIS academic career to track advising activities, monitor academic progress, and document academic success plan and career strategy.



Undergraduate Academic Advising Course Outline/Learning Activities
By end of fall Orientation/first day of class student will

· Be registered for classes 

· Have acquired required textbooks for registered courses 

· Know how to get to classrooms for all classes

· Know who advisor is and where advisor’s office is located

Midterm activities of the 1st semester include
· Check midterm grades

· Schedule advising appointment for priority registration for spring classes by week 8

· Attend scheduled advising for priority registration with advising portfolio

· Access, read and monitor academic progress DARS report independently

· Logon to Banner and register for appropriate classes with minimal assistance 

At End of 1st semester student will 

· Logon to Banner and view grades 
· Communicate with instructors and/or advisor regarding discrepancies and other than good academic standing
· If not already started, begin to draft academic success plan

By 2nd semester midterm student will
· Logon to Banner to view midterm grades independently

· Electronically register for classes independently
· Have visited CTL and CDC at least once
At End of 2nd semester student will
· Logon to Banner to view final grades independently

· Logon to and research course transfer options in IAI and CAS independently

By 3rd Semester midterm student will
· Access and read DARS report understanding outstanding requirements

· If not already started, begin to draft career strategy plan
By end of 3rd semester

· If not already decided on major, complete aptitude and interest inventories at CDC

· Research (interview) faculty advisors in major and minor programs

· Update academic success plan

· Update career strategy plan

4th semester midterm

· If not already done, formally declare major/minor

· Complete Advisor Transition form

By end of 4th semester

· Have completed 70% or more of Gen Ed coursework

· Have completed 80% or more pre-requisite coursework for major

· Have completed or be scheduled for at least one ECCE course

Assessment

Students and advisors will monitor academic progress through regular advising meetings and communications, and periodic review of the Advising ePortfolio.
Reasonable accommodations are available for students who have a documented disability.  Please notify your advisor during the first week of class of any accommodations needed for your courses.  Late notification may cause the requested accommodations to be unavailable.  All accommodations must be approved through the Office of Disability Services (ODS) in Building E, Room 11, 217-206-6666.  

Page 1

September 3, 2010
Page 3

Friday, November 11, 2011

