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PASS Ambassador Training
Monday, August 23, 2:00 PM and Tuesday, August 24, 10:00 AM

Thanks to all of you for agreeing to serve as a PASS Ambassador. The staff members of the Title III Grant look forward to working with you this semester and are always available to help in anyway that might be needed. Contact information for the staff will be listed at the end of the agenda. If there is any material listed on the agenda that we do not get to discuss in the training today, please read through the material before you meet with the PASS students at your scheduled class time.  
Contents
· Part I: Title III and PASS Information

· Handout on Title III and PASS Course 2010-2011
· PASS Ambassador Job Description

· Role of the PASS Ambassadors

· Challenges You May Face

· Part II: Skills for Effective Ambassadors 
· Keys to Success

· Communication Skills

· Personal Skills

· Part II: Importance of Confidentially

· Fundamentals

· People you can share information with

· People you cannot share information with

· Part IV: Ethical Consideration for the PASS Ambassador

· Ethical Standards

· Adhere to practices
· Part V: Common Issues You Will Assist Students With

· Academic

· Studying – related

· Personal/General

· Time Management

· Part VI: Challenges You May Encounter as a PASS Ambassador
· Motivating/encouraging

· Role perceptions
· Personal issues

· Addressing questions
· Referrals to resources: Appendix F
· Part VII: Tracking Student Information 
· Student contact information list to be emailed to you
· Time and Effort Log (example included in notebook)
· Must document 50 hours per semester devoted to PASS activities, to include, class attendance, class preparation, student contact, etc. 
· To be submitted monthly to Ms. King

· Part VIII: Ice-breaker/Energizers, Teambuilding, and Conversation Starter

· Conversation starter ideas

· Websites

· Part IX: PASS 0900 Course Materials

· Syllabus

· Class Schedules MW/TR

· LASSI information

· List of PASS Courses, Instructors, Ambassadors

· Contact list of PASS Ambassadors

· Ambassador Time and Effort Report

· Student Contact Sheet Template

· Wrap-up/Questions

Contact information:
Title III Grant
· Dr. Loretta Griffy, Title III Grant, White House, DR 325, 221-7634, griffyl@apsu.edu
· Kay Haralson: Student Success Specialist, Activities Coordinator for Title III Grant, White House, DR 325, 221-7608, haralsonk@apsu.edu
· Dr. Gray Kane: Faculty Development Analyst, White House, DR 325, 221-7638, kanej@apsu.edu
· Mike Dunn: Advising Coordinator, Colleges of Science and Mathematics and Arts and Letters, Harned 140, 221-7657, dunnm@apsu.edu 
· Susan King: Administrative Assistant, Title III Grant, White House, DR 325, 221-7633, kings@apsu.edu
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