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PASS Ambassador Job Description

General Description

PASS Ambassadors report to the Student Success Specialist, Title III Activity Coordinator. PASS Ambassadors are successful students who have earned sophomore or above status, are in good academic standing, and have established a clear connection to the university. They will be trained to participate in the PASS program to increase success of students having academic difficulty. 

Required Minimum Qualifications

To be considered for the PASS Ambassador position a student must:

· Have documented prior experience in working with students as mentors, tutors, or organizational leaders on campus
· Cumulative GPA of 3.0 or greater
· Provide two on-campus references, one of which must be a faculty member

Primary Duties and Responsibilities ($500 Scholarship Requirements)

· Participate in PASS Ambassador training in August 2010 for Fall 2010.
· Each PASS Ambassador will be assigned as a peer mentor to one PASS 0900 class, attending each class session of the 12 week course. 
· Complete a LASSI assessment to become familiar with the LASSI scales and Instructional Modules.
· Attend monthly meetings of all PASS Ambassadors and the Student Success Specialist.
· Hold group meetings twice a month, either in class or out, with assigned students to monitor student progress, provide support, or conduct activities on topics discussed in class.
· Maintain personal contact with each assigned student, provide a log of student contacts to the Student Success Specialist
· $500 Scholarship based on approximate time commitment of 50 hours for the semester, to include the 2 hours per week attending the PASS class, training, Ambassador meetings with students, Ambassador meetings with Student Success Specialist, and weekly correspondence with students. A log of time and effort must be turned in monthly to the Student Success Specialist.

Essential Qualities

· Outstanding communication, leadership, and interpersonal skills
· Good time management skills
· Ability to relate well with peer students
· Ability to be authoritative and yet approachable 
· Strong work ethic
· Ability to work independently
· Ability to maintain confidentiality and discretion
· Ability to be flexible in meeting the requirements of the job
· Knowledgeable about the academic and support resources on campus
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