Saint Joseph College, CT
First Year Peer Mentor Position Description 2010-2011
.
The Saint Joseph College peer mentor program is an interactive program designed to facilitate a smooth transition from High School to College.  It creates a link between curricular and co-curricular activities at Saint Joseph College for our first year students.  The overall goal of this program is to increase retention and satisfaction of our first year student population.

QUALIFICATIONS, including but not limited to:

1. Academic success at Saint Joseph College measured by a GPA of 2.75.
2. History of student leadership and or involvement in campus life.
3. Experience with First Year Seminar, either as a student or mentor. 
4. Sensitivity to and interest in issues of diversity and community service.
5. Enthusiasm for the College, students, staff, faculty, academic and co-curricular life.
6. Commitment to encouraging other students to achieve the ideals presented in the College mission  statement.
7. Achievement of a minimum sophomore standing (24 credit hours) at the beginning of the fall 2007 semester.
8. Interest in performing an important service to the Saint Joseph College community and working closely as a team member.
9. Willingness and ability to model appropriate behavior, set goals, and to mentor new students.
10. Understand and believe in the purpose of a successful first year experience.

RESPONSIBILITIES & DUTIES:  
Peer Mentors will serve from May to May of each academic year.

ADVISING- (May-November)

· Serve as a mentor for students in the Successful Beginnings Program over a two day period in the summer.

· Assist the first year academic advisors in highlighting the process and importance of registration meetings via First Year Seminar courses (October/November). 

· Assist the first year academic advisors in displaying ‘Major’ tables to assist with the first year exploration of majors and careers (periodically throughout the fall and possibly spring semester). 

  ORIENTATION- (May-September)
· Assist new students (and the Residential Life Staff) with move-in and adjustment to campus.
· Attend all sessions and activities involved with the summer and fall Orientation program and lead an Orientation group serving as an Orientation Leader.

· Introduce new students to campus resources.

FIRST YEAR SEMINAR-(September-December)

· Attend all the FYS section classes and assist with class discussions.
· Meet regularly with FYS instructor to discuss course and provide feedback.
· Assist with organization and facilitation of FYS activities both in and out of the classroom.
· Make time for impromptu meetings with students outside of class (lunches, snack breaks, etc.); discuss student concerns; refer students to campus services, as needed.
FIRST YEAR PROGRAMMING SERIES-(Fall) 

· Acquaint new students with campus services, activities, and building locations.

· Assist in the organization and preparation of first year activities outside of the classroom.

· Lead several First Year transition discussions throughout the Fall semester.
GENERAL RESPONSIBILITIES:
· Serve as a mentor for co-curricular and leadership involvement. 

· Hold two office hours each month and oversee and meet regularly with your first year student group. (At least once a semester)
· Model effective leadership and communication skills.

· Participate in an on-going evaluation process of the first year experience.

· Attend all training sessions and monthly in-services to be held throughout the year. (Attendance is mandatory)
· Participate in one common reading activity (Fall 2007)

BENEFITS:
1. Enhance human relation skills, knowledge, confidence, and service to others.

2. Serve as a role model.

3. Develop professional relationships with faculty, staff and students. 

4. Understand and develop a philosophy of teaching and learning.

5. Take part in the planning of a successful learning environment in and out of the classroom. 

6. Earn valuable experience for your resume.

7. Earn a Stipend. 
a.  Peer Mentors are assigned to a FYS classroom and complete all four components (FYS Classroom, Orientation, Advising, and Programming Series) receive a stipend of ___________________. 
b. Stipends are paid over the academic year in four installments (October, December, February, and April).










Developed by SJC Student Services
PEER MENTOR ROLE IN FIRST YEAR SEMINAR

Do: 

·  Attend all classes of your FYS section. 
·  Assist with class discussions—provoking discussion when there is a lull.
·  Teach or assist in teaching two classes.
·  Post campus activities on board each week.
·  Meet regularly with FYS instructor to discuss course and provide feedback.
· Assist with organization and facilitation of FYS activities both in and out of the classroom; attend those activities
· Know campus resources, and refer students to these resources as needed.
· Share study strategies with students.
· Make time for impromptu meetings with students outside of class (lunches, snack breaks,  etc.); discuss student concerns

·  Maintain confidentiality.

·  Serve as an intermediary between students and faculty—You should be friendly, but maintain certain boundaries. You’re a mentor, not a friend

· During Orientation, help students set up e-mail account and get library card

· E-mail or write letter to each student in your class in August. Decide with your instructor how these letters will be sent (e-mail? Included with instructor’s letter in snail mail?)

Don’t: 

· Discipline students

· Grade papers.

· Note: Peer Mentors are not expected to buy course books (Instructors: please provide a copy of your text for your Peer Mentor, and FYS will pay.)

· Peer Mentors are not expected to complete course assignments.

