 Cincinnati State Technical and Community College

The Community College Experience FYE 9003
Early Fall 2010 TR 11:30
Instructor:


Office:


Mailbox:

Phone:


E-mail:



Required Text: 
Thriving in the Community College & Beyond: Strategies for Academic Success and Personal Development by: Cuseo, Thompson, McLaughlin, and Moono

Planner (packaged with book)

Cincinnati State College Catalog

Course Description
An intensive orientation course that helps students make a successful transition to college life with college success strategies and extensive community building activities.  Topics include: study skills, time, stress, and financial management; educational and career planning, critical thinking, diversity, campus resources, interpersonal communication, netiquette, emotional intelligence, personal health and wellness, goal setting.  
Prerequisites: None. 

Course Outcomes
Upon completion of FYE 9003 – The Community College Experience, the student will be able to:

A. Identify a personal learning style and ways to use it effectively in class and study
B. Understand and explain proper protocol and classroom etiquette for college  

C. Identify and use printed campus resources including the college catalog, etc.
D. Write short-term and long-term goals

E. Demonstrate effective and appropriate use of technology (Blackboard) for educational and communicative purposes 

F. Develop methods to:  

· Improve memory

· Manage time more effectively

· Read a textbook with improved retention

· Prepare for and take a test

· Minimize stress and reduce its negative effects
G. Apply course concepts such as time management, stress management, study skills and learning styles in the development of his/her own college success plan
H. Identify and use critical thinking skills

I. Understand and explain the importance of working harmoniously with people of diverse backgrounds  
J. Identify and explain the impact of personal health and wellness on one’s experience as a college student and describe methods to improve one’s own health

K. Identify and accept responsibility for personal choices and outcomes
Grading:





Grading Scale:
Attendance-300 points




90-100=A
Quizzes-100 points each




80-89=B
Home works-50 points each




70-79=C
In-class Assignments/Reading Quizzes-25 points each
60-69=D
Papers-100 points each




59 and below=F
Final Presentation -300 points
Diversity Paper-150 points

Discussion Boards-50 points each
CSTATE Modules-25 points each

**Grades will be calculated by dividing points earned by total points possible.  Grades (except for attendance) can always be viewed in Blackboard under “Tools/My Grades”.**

Course Policies and Procedures
· Class Attendance/Participation:  Attendance and participation are extremely important for any college course.  Student participation in class activities is what makes the class a fun and productive learning experience.  No extra work may be turned in to make up for an absence and/or in class assignment.  Students are responsible for contacting classmates to get notes and information that they miss. Assignments that are due on the day of an absence may be emailed or placed in the instructor’s mailbox before class starts.
Students will be allowed four (4) absences throughout the duration of the term.  A fifth absence will constitute an F in the course regardless of the amount of progress and participation up to that point.   Students who stop coming to class and do not officially withdraw from the course will receive an “F” at the end of the term. 
Attendance grades will be calculated as follows (out of 300 points):

Perfect Attendance-325 points (25 bonus points)

One Absence-300 (no bonus points but no loss of points)
Two absences-270 points
Three absences-240 points
Four Absences-210 points
Five absences-AUTOMATIC FAILURE OF COURSE 
**You participation (or lack thereof) and attitude/effort can also affect your attendance grade**
· Tardiness: Two tardies will count as an absence.  Students are considered tardy once attendance has been taken. They are also considered tardy if they leave early.  Students who are not present when attendance is taken are responsible for seeing the instructor AFTER class to avoid being counted absent.
There will be no wandering in and out of the classroom.  Students can be marked absence if they leave the class and come back and they WILL be marked tardy.
· Cell Phones and other electronic devices: All electronic devices must be turned OFF and put away during class.  Students whose phones ring during class will be marked absent. Text messaging (or similar phone use) during class will also cause students to be marked absent!
Earphones, IPODS, etc. are other examples of electronic devices that are not permitted in class.
· Papers: Proper grammar, sentence and paragraph structure will be required for all assignments in this course.  All papers must be typed, double-spaced (12 font – Times New Roman or Arial) and a minimum of one FULL page unless otherwise stated by the instructor.  Work should be proofread AND spell-checked!  Students who struggle with writing are STRONGLY encouraged to use the Writing Center.
· Late Assignments: Assignments are considered late if they are not handed in at the beginning of class when attendance is taken!  Late assignments will be considered for half credit as long as they are submitted by the beginning of the next class period.  Late assignments submitted after the next class period will not be accepted.  Students should allow sufficient time for “technical emergencies” when completing assignments.  No excuse will be accepted for late assignments.
***Any assignments turned into the instructor’s mailbox MUST be turned into my mailbox in_______________. Assignments turned in to the instructor’s mailbox MUST be time and date stamped by the person at the front desk.***
· Class Progress: Students are responsible for keeping track of their class progress.  Students who need help or have problems with an assignment are responsible for seeking help from the instructor.  Students are responsible for keeping track of assignments and grades through the Blackboard grade book. Any graded papers not picked up will be destroyed three weeks after the start of the next term. At that point in time all grades are final and will not be changed for any reason.
· How to Best Reach an Instructor: Office hours are the best way to reach any faculty member on campus.  Students may call the main line of the academic departments to inquire about instructors’ office hours. Students should not consider leaving a message for the instructor as an end to their responsibility. Students who wish to actually speak to a faculty member, are responsible for calling until they reach that person. Some instructors prefer e-mail as a communication method.  Students who are not certain which method the instructor prefers should ASK!

· Plagiarism/Cheating: Violation of the Cincinnati State Code of Conduct or cheating in any way will result in an F for the course.  The instructor has the right to withdraw or fail students for inappropriate on-line or in class behavior as well.
· Classroom Etiquette:
· No working on homework assignments during class (this is cause for being marked absent)

· No children or guests.  (Students must be registered for this class in order to attend.)
· No tobacco products

· No wandering in and out of the classroom

· Students who sleep during class will be marked absent
· Cell phones, IPODS, ear phones, and any other device that could be disruptive should be turned off and put away during class

· Come to class prepared and ready to participate

· Be respectful of others

· HAVE FUN (
· E-mail: Students are expected to use their official Surge Mail e-mail account for this course.
· Discussion Boards:  Discussion board topics will be posted on Blackboard at the discretion of the instructor. In order to receive a grade, students must participate per the instructor’s directions.  Postings MUST be submitted by class time on the day they are due.

· Reading Quizzes:  May be given at the beginning of class.  Missed reading quizzes may not be made-up for any reason, including absence or lateness.

· Quizzes:  All quizzes will be accessible through the Blackboard Learning System.  Students are allowed only one attempt to complete each quiz and backtracking is prohibited.  Once the quiz is started, students will have a specified amount of time to complete it.  Exceeding the time limit will cause a one-point grade reduction for each minute over the limit. 
· Disability Accommodations:  Students who require accommodations because of a documented disability should contact David Cover in the Office of Disability Services (Room 129 Main, 569-1775) to arrange for accommodations.  Students must provide documentation to their instructor at the beginning of the term.
· Additional Support Services:
· Tutoring Center (569-1614), 261 Main

· Writing Center (569-1736), 235 Main

· Counseling Center (569-1552), 168 Main

This is a proposed syllabus.  The instructor reserves the right to change this document based on the experiences and needs of the students involved.  
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