FYE 9003 E-mail Assignment

	Top of Form
InIIIIIIn order to receive credit for this assignment please send me a 3 or 4 sentence e-mail in which you ask me a question about the class or about Cincinnati State that you do not currently know the answer to.  You can ask about: 
· where to find things at Cincinnati State 
· College policies on parking, grades, attendance, lockers, etc. 
· Course policies on attendance, grading, etc. 
· How to do a particular assignment 
· Anything you want to know about C-State or this course
The goal of this assignment is to ensure that you know how to use your Cincinnati State e-mail and have all the information you need about the course and the college.
		
	


Bottom of Form



Your e-mail should include 

· A salutation, e.g. Good Morning, Dear (insert instructor’s name), Hello, etc
· Your question and any background information that I may need to answer it.
· A closer, e.g. Thanks, Good bye, Looking forward to class, etc.
· Your name

Proper grammar, spelling, etc. must be used in order to receive full credit.

This assignment is worth 50 points.
