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PeopleSoft Team Card

• Today’s Agenda
–What is PeopleSoft Team Card?
–Why are we implementing it?
–What are the key changes?
–More about My Wallet and Expense Reports
–Demonstration
–Next Steps
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• What is it?
–A new process for automatically interfacing 

all Team card transactions directly into 
PeopleSoft, allocating these transactions to 
the appropriate accounting, reconciling the 
transactions to receipts, and electronically 
approving the transactions in the 
PeopleSoft Expenses module.
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• My Wallet
– The page where all Team card transactions are 

initially loaded and where one can review the level 3 
enhanced data

– Use tax is recorded here
• Expense Report
– The PeopleSoft page where all Team card 

transactions will be copied
– Will typically represent the month end statement
– Will be where accounting distributions are allocated
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• Why are we implementing it?
– All transaction detail will be available in PeopleSoft 

to meet financial reporting requirements
– Facilitates electronic approval and online receipt 

review
– For many of us, PeopleSoft Team Card leverages the 

training and experience of the PeopleSoft Travel 
Implementation

– Reduces complexity
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• What are the key changes?
– Scanned receipts shall be attached to the Expense 

Report
• These can be batched into one or more image 

documents if necessary
– Electronic approval by the “department head” 

shall be required and can replace the statement 
signature

– Departments shall be granted 1 month past the 
statement date to accurately complete and 
approve each Team card expense report
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• Next Steps
– Training in April
• Hands-on training for all Liaisons
• Webinars for all approvers

– Targeted go live is end of April
• This may change based on testing results in March



PeopleSoft Team Card
Pre Go-Live Webinar

April 2018


