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HCM Queries for Department HR Contacts

HCM Queries: This document outlines all queries available in PeopleSoft HCM for individuals with Department HR access.
Due to security, there are several queries which are only available at the College/Division or Campus level HR Contact level. If you
need data that is not covered in this listing, please reach out to your College/Division or Campus level HR Contact.

Navigation: NavBar > Classic Home > Main Menu > Reporting Tools > Query > Query Viewer

Refer to the Query Viewer Navigation job aid for additional information and system screenshots.
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FUNDING, ACCOUNTING, & COMBINATION CODES

Report Name: SC_HR_DEPT_EE_ACCTG_ROSTER_POS

Description: Review the funding allocation for currently active FTE, RGP, or TL employees.
Selection Criteria: N/A

Data: Data is real time

. PC Total ) .
Row D mbl DeptlD Position b Unit Name EffDate  oon OPEEIM Grade Acct DeptiD Fund Class Project goon Bus ~ Actvity Distrd % ?;'i'g Ag;;l:;t Max/Annual F&o¢ 'i‘r:;”: Si'gi““ Sl
1 0 100000 FTE sccoL 07/01/2024 AMO5 CLO02  BO7 51200 100018 A0001 104 100.000 73731 73731 104000.000 T PR CL0o2
2 0 100019 FTE SCCOL 07/01/2024 CB70 CL002 BO5 51200 100019 A0001 101 50.000 58608 29304 72134000 T PR CL002
3 0 100019 FTE scCoL 07/01/2024 CB70 CLO34 BO5 51200 115005 A0001 456 50.000 58608 29304 72134000 T PR CL002
4 0 100019 FTE SCCOL 06/16/2024 CB70 CL00Z  BO5 51200 100019 A0001 101 50.000 49975 24987 72134000 T PR CL002
5 0 100019 FTE SCCOL 06/16/2024 CB70 CL034 BO5 51200 115005 A0001 456 50.000 49975 24987 72134.000 T PR CL002

Report Name: SC_HR_DEPT_TEMPS_ACCTG_INFO

Description: Review the funding allocation for currently active Temporary Employees.

Selection Criteria: 1) Employee Class, 2) Department ID, 3) Set ID, 4) Fiscal Year NOTE: Leave blank to pull data for all types of
employees and departments.

Data: Data is real time

Total

Empl Empl Busil Job Oy il Fundi . Cost PCB . . . A | sal Last A E: d
Row Employee ID¥ ReTc?rd DeptID RegiTemp Clr:ss UEII,::.SS Name C;‘de Par;tng Grade E;':;;E Acct Fund Class Project Sho:re Un i;'ls Activity Distrb % Salary  Hrly Rate A::;Lr.lynt Ct::Y::tary assttarstgn E:;;e;;ie Supv 1D Sup Name
1 4100100 T TSF SCCOL UN11 CLOG1  BOD 100100 51300 F1000 201 10013324 USCSP 1 100.000 47964 46120000 47964 33944320 10/16/2025 06/30/2026
2 0 100100 T DLl SCCOL UGa3 CL061 BOD 100100 51300 E0405 202 100.000 14560 35.000000 14560 43680.000 10/16/2025 05/16/2026
3 0 100300 T STU SCCOL SGIA CLOT1 500 100300 51400 A0001 101 100,000 31862 30.636605 10500 10500.000 08/18/2025 12/14/2025
4 0 100300 T TFC SCCOL UGTD CLOT1  BOD 100300 51600 AQQO1 101 100,000 53333 25.641026 20000  20000.000 08/16/2025 12/31/2025

Report Name: SC_PY_COMBO_CODES

Description: All Active Combo Codes Detail

Selection Criteria: 1) Department ID, 2) Operating Unit, 3) Status. NOTE: Leave blank to pull data for all combo codes.
Data: Data is real time

Row SetlD Process Group Eff Date Status GL Combo Code Deacr Acct Dept ID Project Fund Class Operating Unit Cost Share PC Bus Unit Activity
1 Usco 01/01/2018 A 9999 Suspense Account 00000 000000 00000 CLODO
2 Uscom 07/01/2019 A A00000000001 CLOO1601000A0001601 51100 601000 AD001 601 CLoO
3 uUscom 07/01/2019 A A00000000003 AKO000911000A0001458 51200 911000 AD001 458 AKO000
4 UsCc 07/01/2019 A A00000000004 AKO000911030A0001101 51200 911030 A0001 101 AK000
5 UsCoi 07/01/2019 A A00000000005 AKO00911031A0001101 51200 911031 AD001 101 AKO000
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EMPLOYEE PERFORMANCE MANAGEMENT SYSTEM (EPMS)
Report Name: SC_HR_EPMS_ANNUAL

Description: Review upcoming annual EPMS dates for FTE employees to ensure reviews are completed by deadline. Date fields

are provided to pull upcoming reviews based on a date range.

Selection Criteria: 1) From Date and To Date (required), 2) Responsibility Code.

Data: Data is real time

Row EmployeelDl Empl Record Last Name First Name Operating Unit  DeptID Dept Descr
1 0 CLoD3 600200 ATHLETICS
2 0 CLO17 601300 ACCESS AND OPPORTUMITY
3 0 CLO11 691000 UNIVERSITY POLICE DEPARTMENT
4 0 CLO11 691000 UNIVERSITY POLICE DEPARTMENT
5 0 CL093 702100 STRATEGIC INITIATIVES

Job Code Grade

CB80 BOY
AH10 BOS5
AH35 BO5
AH35 BOS
BC30 BOG

EPMS Review Dt

04/15/2025
04/15/2025
04/15/2025
04/15/2025
04/15/2025

Supervisor Name # Days Before Due Date

Report Name: SC_HR_EPMS_PROBATIONARY

Description: Review upcoming EPMS dates for employees in a Probationary Period to ensure reviews are completed by deadline.

Date fields are provided to pull upcoming reviews based on a date range.
Selection Criteria: 1) From Date and To Date (required), 2) Responsibility Code.

Data: Data is real time

Row Employee ID Empl Record Last Name First N\ame Operating Unit Dept ID Dept Descr
1 0 BFOOO 925020 ATHLETICS
2 0 BF00O 025020 ATHLETICS
3 2 CLo03 600200 ATHLETICS
4 0 CL002 610000 OFFICE OF THE PROVOST
5 0 UPO00 984104 UPS INST EFFECTIVEMESS & RSRCH

Job Code Grade

UH14
UH14
UH16
uD05
BE40

BOO
BEOO
BOO
BOO
BOG

Supervisor Name

Probationary Period Review Dt # Days Before Due Date

051072024 -333
05/10/2024 -333
05/15/2024 -328
05/31/2024 -312
06/07/2024 -305

DUAL EMPLOYMENT
Report Name: SC_HR_DEPT_EXTERNAL_DUAL

Description: Listing active External Dual employees within your department(s).

Selection Criteria: N/A
Data: Data is real time

Row EMERYES Name Dept 1D Dept Descr ) —
1 0 590000 gtEE'Il'_‘Fﬂ ENFORCEMENT& . é?%.; E,nﬂm cement
2 2 690000 g;EE_}-\;‘* ENFORCEMENT & ., (IS?%IC eErnlflt:rcen'| ent
3 1 sonoao| DLES LAW ENFORCEMENT & | i,y | Law Enforcement
4 0 690000 gkg?_}-\;ﬂ ENFORCEMENT& | lc_)?#c Ern|f|0mem ent

Full'Part
Time

Stnd Empl Salary
Hrs/Whk Class Plan
5.00 DLE CLAS
5.00 DLE CLAS
5.00 DLE CLAS
5.00 DLE CLAS

Last Asgn
Start

03/01/2025

01/01/2025

01/01/2025

01/01/2025

Expected End | Days Before Dual Emp o0 ieor Name

Date Expires
1213172025 267
1213172025 267
123172025 267
1213172025 267
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Report Name: SC_HR_DEPT_INTERNAL_DUAL

Description: Listing active Internal Dual employees within your department(s).
Selection Criteria: N/A

Data: Data is real time

Employee Empl Job = Full/Part Stnd Empl Salary Last Asgn Expected End Days Before Dual =
Row 1D Record Name Dept ID Dept Descr Code Job Title Time Hrs/Wk Class Plan Start Date Emp Expires Supervisor Name
1 1 941000 LAN PALMETTO COLLEGE AH20 :1af1gr;;ra ve P 700 DL CLAS 08/26/2024 (05/09/2025 31
2 1 140000 COLLEGE OF HRSM UGTO0  Instructor P 10.00 DLI  UNCL  01/01/2025 05/15/2025 a7
RESEARCH AND GRANT R - o s .
3 1 225000 EvEl OPMENT UGTB  Professor P 500 DL UNCL 09/01/2024 04/30/2025 22
UNIVERSITY POLICE Law Enforcement _ o e s .
4 1 691000 [ EpanENT Jea oo P 500 DL CLAS 02M4/2025 12/31/2025 267

APPOINTMENT END DATES & ADDITIONAL PAY TRACKING

Report Name: SC_HR_MONITOR_END_DATES

Description: Monitor upcoming auto-terminations for current RGP, TL, and Temporary employees. Use this query to plan
reappointment and rehire actions.

Selection Criteria: 1) Start and End Date (required), 2) Employee Class, 3) Salary Plan (classified, unclassified, etc.). 4) Responsibility
code. NOTE: Leave Empl Class blank to pull all types of employees.

Data: Data is real time

Days
Auto .
Row Last Name First Name Employee ID DeptID Descr RET;!d Reg/Temp gll-:f; End E:ﬁelg?tg Intiliggtor BEE-,GJE Opal}‘aittlng Descriptio Supv ID Supervisor Supervizor Emai
o Date
, DEVELOP AND oY ? —
1 925081 ALUMNI RELATIONS 2T STU Y 04/10/2025 P 2 BFOOO USC Beaufort
4 DEVELOFP AND A ’ o
2 925081 ALUMNI RELATIONS 0T STU Y 04/10/2025 P 2 BFOOO USC Beaufort
3 125500 SCHOOL OF MUSIC 1T DU ¥ 04/10/2025 S 2 CLO59 School of Music
- COL OF SOCIAL AL NIE College of Social
4 159000 WORK T STU Y 04/11/2025 P 3 CLO44 Work
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Report Name: SC_HR_MONITOR_SUPPLEMENTAL_PAY

Description: Monitor end-dates on existing additional pay.
Selection Criteria: Earnings End Dates (From) and (To) (required).
Data: Data is real time

) ] ; ok
Row Name Emﬂl[?yee REEI:;.TIU Buﬂmf“ Dept 1D Opar:ittmg CJ:E“UE Job Code Title Position Reg/Temp Egﬂ F'.:.‘il;_::n Salary Ef‘lae?:?it\!-ep?)};te é‘:ﬂ‘tn';?g Eamings Eacrz‘\jnegs Reason Combo Code Ptﬂa Supv 1D Supervisor Supervisor Emai
ol o . Academic Program o ORI P . Mot P b
1 0SCCOL 152400 CLO30  UEQ7 (tiir R FTE F £5800.00 021162025 0/16/2025  S34T3TSA oo o ADDODDDEE314 Y
2 0 SCCOL 152400 CLO3g  UEqy fcademic Program R FTE F 85300.00 02/16/2025 05/15/2025  971.56 TSA Not Apooo0DZ8314 Y
Manager Specified
3 0SCCOL 182600 MCO0D ~ AD22 ALCoumtantFiscal R FTE F 50230.00 01/02/2025  06/30/2025  300.00 TSA ;:;TE 4 AD0000082504 Y
4 0 SCCOL 600200 CLODZ ~ AD25 HccountantFiscal R FTE F 68712.00 D1/01/2025  01/15/2025 125000 TSA O Ao0ooo000502 Y
Analyst Il Specified

EMPLOYEE CONTACT INFORMATION

Report Name: SC_HR_EMERGENCY_CONTACTS

Description: Provides a listing of emergency contact information for current employees. Employees can update this information
through employee self-service.

Selection Criteria: N/A

Data: Data is real time

Row DeptlD USCID Empl Name Contact Name Relation Prim Cnict Phone Secondary Phone Address 1 Address 2 City State Postal
1 100000 o] Y
2 100000 Q e
3 100010 Q Y
4 100010 B Y

Report Name: SC_HR_EMP_CONTACT_INFO

Description: Roster of currently active employees with their contact information. Employees can update this information through
employee self-service.

Selection Criteria: N/A

Data: Data is real time

Row DeptID Descr Name Address 1 Address 2 City State Postal Busn Cell Home County EMPLID
1 125300 ENGLISH Cayce SC 29033 Lexington
2 925600 NATURAL SCIENCES Elufiton SC 29910 Beaufort
3 500005 WORK MANAGEMENT Columbia SC 29205 Richland
4 160000 MDG SCHOOL OF MEDICINE GREENVI Easley SC 29642
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EMPLOYEE JOB INFORMATION
Report Name: SC_HR_JOB_CURRENT ALL_DATA V1
Description: Roster of Current Employees with basic job data.

Selection Criteria: 1) Reg/Temp is provided to select type of employee. NOTE: Leave blank to pull all types of employees into the

report.
Data: Data is real time

Row Employee D F'.Eel:c?:d Hame Pay Status Eff Date Action 'B?si?: Reason Reason Descr Buai:ii'ss Dept ID Dept Descr ILl‘J;:lije Job Title Position Location Location Descr County
P R e Pay Rate General P AK SCHOOL CF - - - Alan B. Miller Rk . 07
1 0 Active DG/ME2025 PAY Change INC Increase SCAIK 911035 HURSING UGT0 Instructor DO004273 926 Nursing Bldng Aiken - 02
Posifi S Vi HOUSING- Building/Gi ds Supv Mcbryde Richland
2 0 Acive 08032025 POS pSTPR sup  SHRERISOT SCCOL 701100 CUSTODIAL Kazg SUICIQTEIOUNGS SOV go124426 107 SONER o ap
g 98 OPERATIONS gle
Actual Pay Expected
Empl Pay - FullPart Job v Salary - - Stnd  Rate
County RegTemp Class Group Salaried’Hourly Tima lindicabor Salary n{El-as;.a:Lo;lurly Plan Grade Date of Hire Jn[l:af:d Supw EmplD Supwv Name Email HrsMk Code
Aiken-02 R FTE P03 5 F P 52442 62442 00 UNCL BOO 08/M6/2022 05/15/2026 40,00 SC9
Flichiand gy FTE P12 S F P 39423 39423.00 CLAS BO04 01/02/2024 40.00 5C12
40 LA 2 3 02 .

Report Name: SC_HR_ACTION_SUMMARY

Description: Overview of employee actions which have been entered in the system for a specified date range.
Selection Criteria: 1) From and To Date (required), 2) Action, 3) Reason, 4) Department ID. NOTE: Leave all fields other than dates
blank to pull data for all actions and departments within specified date range.

Data: Data is real time

Row Employee ID REeI;n;Id Name Action Reason Efg:ttéve Dept ID (EJDD‘?E Job Title Reg/Temp a:‘;‘;‘ G‘:gzp FUT‘I‘#:SH Ind{:;or Ssl‘:’:y Grade Salary Yea?érzflcse[ate Yeasres'sifcuesc Position # LaesttaA:gn E:pec‘tg&;#eoh End
. . i Academic Program . . - L - . o e

1 0 Data Change  Reappointmen 021252025 152000 UE03 [t Time Limited TML P12 F P UNCL BOD 169095 2.7 TO00T081 07/01/2022  04/30/2026

2 0 Hire New Hire (Original Appt) 03/15/2025 130400 AATS  Administrative Assistant  Time Limited TML P12 F P CLAS BO4 45350 0.0 0.0 00774306 03/15/2025  03/14/2026

3 0 Transfer FTE to RGP/TML 01/01/2025 182401 AH10 ':;’;,'[‘"f;'_a;r"le Time Limited TML P12 F P CLAS  BOS 50000 1.0 TOODT0S7 04/01/2024  12/31/2025
Coordinate

P . Instructor/Tng . — . EETE

4 0 Transfer Temp to FTE 011612025 101307 AG30 ool T Time Limited TML P12 F P CLAS BO4 43780 02 0.6 00774427 08/01/2024  11/30/2027
Coordinate

5 0 f;:;‘;; Supervisor change 03/27/2025 462334 AH35 Program Coordinator | Time Limited TML P12 F P CLAS BOS 47867 0.7 TOO0T005 07/16/2024  05/31/2026

C
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EMPLOYEE COUNT

Report Name: SC_HR_HIRES_PER_MONTH

Description: Track the number of hires processed in a particular month or date range by employee class.

Selection Criteria: From and To Date (required).
Data: Data is real time

Row Dept ID Descr FTE Classified Hires FTE Unclassified Hires RGP Hires Time Limited Hires Temp Staff Hires Temp Faculty Hires Student Hires
1 100000 GENERAL INSTRUCTION 1
2 100000 OFFICE OF THE PROVOST 1
3 100019 UNIVERSITY ADVISING CENTER 6
4 100022 MCNAIR INSTITUTE 3
5 100022 MCHMAIR INST ENTREPRENEURISM i}
Report Name: SC_HR_EMPLOYEE_COUNT_BY_TYPE
. . .
Description: Provides a current count of employees by employee type by department.
. . .
Selection Criteria: N/A
Data: Data is real time
Row Dept ID # of Classified FTE Employees # of Unclassified FTEs Total FTEs # of RGPs # of Time Limited # of Temporary Staff # of Temporary Faculty # of Students Total Employees
1 100000 1 0 1 0 0 0 0 0 1
2 100010 2 0 2 0 0 0 (1} 0 2
3 100019 25 1 126 0 0 2 0 1 129
4 100022 0 0 0 0 0 3 0 0 3
5 100025 1 [ 1 11 0 ) 0 4 18
Report Name: SC_HR_SABBATICALS
. . _ .
Description: Listing of Faculty who have taken Sabbatical Leave.
. . .
Selection Criteria: N/A
Data: Data is real time
Row 11} REe':AJrId Name SabDlzgca\ RSE:: Campus OU Operating Unit Dept ID Dept Description CJ;?e Job Title USC Business Title ggﬂ Action Descr Comp Rate = g;r?i?l’ & Salarypi‘;yPanial
1 0 08/16/2023  D5/16/2024 SCCOL CLOT1 College of Arts and Sciences 135400 CAS Geography UGT5 Associate Professor  Associate Professor  FTE g:’ﬁ:fl",‘f:“,"ea"e © 91991.000000 6500 59794 1500
t Y
I ey - ~ - N . . . - . Sabbatical Leave - |
2 0 01/01/2022 05/16/2022 SCCOL CLO71 College of Arts and Sciences 130200 CAS Chemistry and Biochemistry UGT6 Professor Professor FTE Full Pay 56025.000000 0.00 0.0000
3 ] 01/01/2025 SCCOL CLO039 College of Education 152300 E:EUD rl;:L?ﬁ?rShip Learning Design, UG76 Professor Professor FTE Eiﬁhpz‘ca‘ Leave - 104678.000000 0.00 0.0000
MBI 01/, c 71 C f AS Biologi ; - i . Sabbatical Leave -
4 0 08/16/2019  01/01/2020 SCCOL CLOT1 College of Arts and Sciences 130100 CAS Biological Sciences UGT6 Professor Professol FTE Full Pay 98497.000000 0.00 0.0000
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AFFILIATES

Report Name: SC_HR_AFFILIATES_BY_DEPT

Description: Roster of active and/or inactive affiliates by department.

Selection Criteria: Active or Inactive. NOTE: Leave blank to pull data for all affiliates.
Data: Data is real time

- a Auto  Days Before
Row 1] St:?us Eff Date Last Name First Name Middle Prefix Suffix DeptID Dept Description CJ:;; Job Code Description Flrsntaf;ar[ Lgtsg:lsjsﬂl‘gn E:‘geé?tg EQS Expegtaatg End Rizﬂoprld FuliPart Indicator  Unit Supv 1D Supv Email Supv Name
1 nactive 05/13/2019 112000 COLLEGE OF UGT0 Instructor 05/13/2019  08/11/2019 Y -206% 2P P sCCOoL
NURSING

2 nactive 05/16/2019 112000 SE\E{LST:;: ek VSUM Summer 05/16/2018  08/1572019 Y -2064 2 F S SCCoL

. MBS anonn CHEMISTRY & Jp—— T T P e . -
3 nactive 03/16/2020 130200 g L EMISTRY XMNO5 Research Afliliate  04/01/2019 04/01/2019  03/31/2020 N 1835 0F P sCCOoL

; o~ anonn CHEMISTRY & Lot Har 045437 54190 = 0 c
4 nactive 03/23/2020 130200 EIOCHEMISTRY XNO5 Research Affiliate  01/13/2020 01M3/2020 05/31/2020 Y 1774 0F P SCCOoL

SUMMER COMPENSATION

Report Name: SC_HR_PENDING_SUMMER_FORMS

Description: Provides key details on the Summer hire and the Summer Job Change eForms initiated for employees in the VSUM
Summer job code that are pending in the workflow.

Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time

Row PN romtpe oM Cmiiewina  SMeSO cupip EuplRCO Empiopeetame Deptld SPATP Supeisormame SfSCive EpecisiobEnd Jal  summer  Cowe ot Sd ECOMMows  #ersof Fomntad  Lesthcton
1 690469 SUMMER_HIR Saved Summer Research 3 100100 05/16/2024 08/15/2024 0.00 0.00 3750 750 0.00 02/20/2024 02/20/2024
2 704007 SUMMER_HIR Saved ] 0.00 0.00 0.00 0.00 0.00 04/0272024 f
3 705101 SUMMER_HIR Saved 1] 0.00 0.00 0.00 0.00 0.00 04/0572024 W05/

4 705119 SUMMER_HIR Saved Summer Research ] 121028 05/16/2024 06/11/2024 0.00 000 3750 750 0.00 04/05/2024 04/05/2024
5 705636 SUMMER_HIR Saved Summer Research 1] 610000 05/16/2024 08/15/2024 0.00 0.00 3750 750 0.00 04/09/2024 04/09/2024

Report Name: SC_HR_APPROVED_SUMMER_FORMS

Description: Provides key job data and funding information for active summer hires.
Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time

Summer < - = Summer - ECOM Form
Form Employee Supervisor Supervisor Effective Expected Total Course Credit Std & Days of = Approval o Operating
Row D Form Type RIS:;;Sh EMPLID EMPL_RCD Name Dept ID D Name Date JobEnd Date  Salary S(e;zlgn Number Hours Hours ou Assignment Initiated Date Distrb % Unit DeptlD Fund Acct Class Unit Project Combo Code
per Day Date
1 707007 SUMMER_HIR gggﬂelgih 3 100100 05/16/2024 08/15/2024 6825.00 0.00 15.00 3.00 56.00 04/12/2024 05/02/2024 15.000 CLOG1 100100 K1000 51300 201 USCSP 10011723 AD00DD0D81250
2 707007 SUMMER_HIR 2:222?[;“ 3 100100 05M16/2024 08/15/2024 6825.00 0.00 15.00 3.00 66.00 04/12/2024 05/02/2024 15.000 CLOG1 100100 K1000 51300 201 USCSP 10013597 AD0000106992
3 707007 SUMMER_HIR Summer 3 100100 05/16/2024 08/15/2024 6825.00 0.00 15.00 3.00 66.00 04/12/2024 05/02/2024 70.000 CLOG1 100100 G1000 51300 201 USCSP 10013719 AD0000109128
Research
4 707831 SUMMER_HIR S“Tm?' 3 135800 06/17/2024 07/27/2024  4000.00 410 3.00 10.00 0.00 30.00 04/15/2024 04/17/2024 100.000 CLOT1 135830 AD001 51330 103 AD0000011337
nsirucnon
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Report Name: SC_HR_SUMMER_TOTAL_COMP

Description: Provides the total current year summer comp on file for your employees as well as their 33.xx% limit and their FTE

base salary.

Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.
Data: Data is real time

Row

[5 R R PR

EMPLDID

Last Name

First Name

Total Summer Comp

19966.00

2000.00
208094 .40
12178.00
24380.00

33% Base Pay (33.85 or 33.33)
65895795000
67378.425000
37275281500
20346.219500
243590.279000

Base salary

19467000
199050.00
110119.00
60107.00
72054.00
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