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HCM Queries for College/Division & Campus HR Contacts

HCM Queries: This document outlines all queries available in PeopleSoft HCM for
individuals with College/Division or Campus HR access.

Navigation: NavBar > Classic Home > Main Menu > Reporting Tools > Query > Query Viewer

Refer to the Query Viewer Navigation job aid for additional information and system screenshots.

Table of Contents

FUNDING, ACCOUNTING, & COMBINATION CODES 2
EMPLOYEE PERFORMANCE MANAGEMENT SYSTEM (EPMS) 3
DUAL EMPLOYMENT 4
APPOINTMENT END DATES & ADDITIONAL PAY TRACKING 5
EMPLOYEE INFORMATION 6
EMPLOYEE JOB INFORMATION 7
EMPLOYEE COUNT 10
EFORM TRACKING 12
AFFILIATES 13
POSITION INFORMATION 13
SUMMER COMPENSATION 14

October 2025 - Page 10f 14


https://www.sc.edu/about/offices_and_divisions/human_resources/docs/navigation_query_viewer.pdf

P 3 Human Resources
mﬂ](ﬁm UNIVERSITY OF SOUTH CAROLINA

HCM Queries for College/Division & Campus HR Contacts

FUNDING, ACCOUNTING, & COMBINATION CODES
Report Name: SC_ HR_DEPT_EE_ACCTG_ROSTER_POS

Description: Review the funding allocation for currently active FTE, RGP, or TL employees.

Selection Criteria: N/A
Data: Data is real time

. PC Total . .
Row D RET[',’r'd DeptID Position EI':E; Unit Name Eff Date CJS.[?e Opﬁ':itt'”g Grade Acct DeptlD Fund Class Project ;?;te 5\::;1 Activity Distrb % S[raa'i’e?‘ A;:;u:;t Max/Annual F;gf‘ 'l‘rzg‘: Si'gj“‘ sDr;gt Oparr?itt'”g
1 0 100000 FTE SCCOL 07/017/2024 AMO5 CLOOZ2 BO7 51200 100018 A00D1 104 100.000 73731 73731 104000.000 T FR CLo02
2 0 100019 FTE SCCOL 07/017/2024 CB70 CLOO2 BO5 51200 100019 A0001 101 50.000 58608 29304 72134000 T FR CLo02
3 0 100019 FTE SCCOL 07/01/2024 CB70 CL0O34 BO5 51200 115005 A00DD1 456 50.000 58608 29304 T72134000T PRI CLOO2
4 0 100019 FTE SCCOL 06/16/2024 CB70 CL002 BO5 51200 100019 A0001 101 50.000 49975 24987 72134000 T FR CLo02
5 0 100019 FTE SCCOL 06/16/2024 CB70 CLO34 BO5 51200 115005 A00DD1 456 50.000 49975 24987 72134000 T PRI CLOO2
Report Name: SC_HR_DEPT _TEMPS_ACCTG_INFO
Description: Review the funding allocation for currently active Temporary Employees.
Selection Criteria: 1) Employee Class, 2) Department ID, 3) Set ID, 4) Fiscal Year. NOTE: Leave blank to pull data for all types of
employees and departments.
Data: Data is real time
- - " Total
Row Employee ID Rir:rﬂd DeptlD RegTemp E;::i Bualr:';:ss Hame éjc?:e OPEF;‘:HE Grade ?’:;I:E Acct Fund Class Project Scl‘-?:rte P%E\;s Activity Distrb % Salary  Hrly Rate .plD:OiII'It Act::}lf:jlary Lasstta."-\rstgn E;pdesii: Supv 1D Sup Name
Salary
1 4 100100 T TSF SCCOL UN11 CLO81 BOO 100100 51300 F1000 201 10013324 LUSGSP 1 100.000 47964 46120000 47964 33544320 10M16/2025 06/30/2026
2 0 100100 T DLI SCCOL UGE3 CLO61 BOO 100100 51300 E0405 202 100.000 14560 35000000 14560  43650.000 10/16/2025 05/16/2026
3 0 100300 T STU SCCOL SGIA CLO7T1  S00 100300 51400 A00 101 100.000 31862 30.636605 10500  10500.000 08182025 12142025
4 0 100300 T TFC SCCOL UG70 CLO71 BOO 100300 51600 ADOO1 101 100.000 53333 25641026 20000 20000.000 08/16/2025 12/31/2025
Report Name: SC_PY_COMBO_CODES
Description: All Active Combo Codes Detail
Selection Criteria: 1) Department ID, 2) Operating Unit, 3) Status. NOTE: Leave blank to pull data for all combo codes.
Data: Data is real time
Row Set D Process Group Eff Date Status GL Combo Code Descr Acct Dept ID Project Fund Class Operating Unit Cost Share PC Bus Unit Activity
1 USCO1 01/0172018 A 9999 Suspense Account 00000 000000 00000 CLO0O
2 Uscoi 070172019 A A00000000001 CLO01601000A0001601 51100 601000 ADOO1 601 CLO01
3 uUscoi 070172019 A A00000000003 AKO000911000A0001458 51200 911000 ADOD1 458 AKDO0
4 UsSCOM 070172019 A A00000000004 AK000911030A0001101 51200 911030 ADDO1 101 AKDO0
5 UsSCOM 070172019 A A0000D0000005 AKO000911031A0001101 51200 911031 ADDD1 101 ]
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Report Name: SC_HR_FRINGE_COSTS
Description: Gives the fringe costs for employees for a specified pay period.
Selection Criteria: 1) USCID, 2) Pay Period End (Required), 3) Resp Code, 4) Dept ID, 5) Reg/Temp.
Data: Data is real time

Row 1D Empl Record Job Code Reg/Temp Pay Group First Mame Last Mame Base Salary Fringe %
1 2 CETO R P12 4357090 2471
2 0 CETD R P12 5122000 4255
3 0/ CBTS R c12 61687.00 43.04
4 0 CETD R P12 5031000 48.66
EMPLOYEE PERFORMANCE MANAGEMENT SYSTEM (EPMS)
Report Name: SC_ HR_EPMS_ANNUAL
Description: Review upcoming annual EPMS dates for FTE employees to ensure reviews are completed by deadline. Date fields

are provided to pull upcoming reviews based on a date range.
Selection Criteria: 1) From Date and To Date (required), 2) Responsibility Code.
Data: Data is real time

Row Employee ID

[1 R S R RN

Empl Record

oo oo o

Last Name First Name Operating Unit  Dept 1D

CL003
CL07
CLOT
CLO™
CL0S3

600200 ATHLETICS

601300 ACCESS AND OPPORTUNITY
691000 UNIVERSITY POLICE DEPARTMENT
691000 UNIVERSITY POLICE DEPARTMENT

Dept Descr

702100 STRATEGIC INITIATIVES

Job Code Grade

CB80
AH10
AH35
AH35
BC30

BOY
BOS
BOS
BO5
BOG

EPMS5 Review Dt Supervisor Name

04/15/2025
04/15/2025
04/15/2025
04/15/2025
04/15/2025

# Days Before Due Date

Report Name: SC_HR_EPMS_PROBATIONARY

Description: Review upcoming EPMS dates for employees in a Probationary Period to ensure reviews are completed by deadline.
Date fields are provided to pull upcoming reviews based on a date range.
Selection Criteria: 1) From Date and To Date (required), 2) Responsibility Code.
Data: Data is real time

1

o P

[

Row Employee ID Empl Record

== I -]

984104 UPS INST EFFECTIVENESS & RSRCH

Dept Descr

Last Name First Name Operating Unit Dept D
BF00O 025020 ATHLETICS
BFO0O 925020 ATHLETICS
CLOO3 600200 ATHLETICS
CLO02 610000 OFFICE OF THE PROVOST
UP000

Job Code Grade

UH14
UH14
UH16
uD05
BE40

BOO
BOO
BOO
BOO
BOG

Supervisor Name Probationary Period Review Dt # Days Before Due Date
051002024 -333
051012024 -333
05/15/2024 -328
05/31/2024 -312
06/07/2024 -305
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DUAL EMPLOYMENT
Report Name: SC_ HR_DEPT_EXTERNAL DUAL

Description: Listing active External Dual employees within your department(s).

Selection Criteria: N/A
Data: Data is real time

A A e
1 0 £90000 ghEETL\Fﬂ ENFORCEMENT & 1059 gi;ig,”ﬁ“memem 500 DLE  CLAS  03/01/2025 1273172025 267
2 2 690000 0, E5 LAW ENFORCEMENT & 59 Law Enforcement 500DLE  CLAS 0100172025 1213122025 267
3 1 600000 DLES LW ENFORCEMENT & ¢ LaW Enforcement 500 DLE  CLAS  01/01/2025 12/31/2025 %7
4 0 690000 Do LAWENFORCEMENT& - ycpp - Law Enforcement 500 DLE  CLAS  01/01/2025 12/31/2025 267
Report Name: SC_HR_DEPT_INTERNAL_DUAL
Description: Listing active Internal Dual employees within your department(s).
Selection Criteria: N/A
Data: Data is real time
- A A A e  —
1 1 941000 LAN PALMETTO COLLEGE AH20 ’{',lar:]g;;r‘”e P 700 DLl CLAS 08/26/2024 05/09/2025 31
2 1 140000 COLLEGE OF HRSM UGTO  Instructor P 10.00 DL UNCL  01/01/2025 O05/15/2025 37
3 1 225000 FESERRCH AND GRANT UGT6 Professor P 500DLI  UNCL 09/01/2024 04730/2025 22
4 1 691000 g;g‘;ﬁ?g? Ouice JC30 ;E;"r;"'cf,”lf?"cen'em P 500 DLI  CLAS 02/14/2025 12/31/2025 267
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APPOINTMENT END DATES & ADDITIONAL PAY TRACKING
Report Name: SC_ HR_MONITOR_END_DATES

Description: Monitor upcoming auto-terminations for current RGP, TL, and Temporary employees. Use this query to plan

reappointment and rehire actions.

Selection Criteria: 1) Start and End Date (required), 2) Employee Class, 3) Salary Plan (classified, unclassified, etc.). 4) Responsibility

code. NOTE: Leave Empl Class blank to pull all types of employees.
Data: Data is real time

Days
Auto :
Row Last Name First Name Employee ID DeptID Descr RETgrld Reg/Temp E{:ﬂ E:’;eggehg In:iji:ztor Bgm'e Opar:ittlng Descriptic Supv ID Supervisor
2ok Date
. DEVELOP AND e ] =
1 92508 ALUMNI RELATIONS 2T 5TU Y 04/10/2025 P 2 BFOOO USC Beaufort
5 DEVELOP AND P TeT o] : =
2 92508 ALUMNI RELATIONS 0T STU Y 04/10/2025 P 2 BFOOO USC Beaufort
3 125500 SCHOOL OF MUSIC 1T ooy 041072025 5 2 CL0=9 School of Music

Supervizor Emai

Report Name: SC_ HR_MONITOR_FAC_APPT_DATES

Description: Monitor upcoming end-dates for FTE Faculty.

Selection Criteria: 1) Start and End Date based on expiration of appointment (required), 2) Tenure Status
Data: Data is real time

Row Last Name First Name 1D Empl Record Dept ID Job Code Rate Code Group Auto End Job Planned Exit Indicator Tenure 5t Days Before End Date
1 0 111100 UGas 5C12 C1 M 04/30/2025 P Professional Track 22
2 3 155901 UGT70 SCN1 12 N 05/04/2025 B Professional Track 26
3 0 185000 UGa0 SC12 C12 N 05/14f2025 P Professional Track 6
4 0 125300 UGT0 5C9 POO N 05/15/2025 P Professional Track w
5 0 951000 UGT70 5C9 P09 M 05/15/2025 P Professional Track w
Report Name: SC_HR_MONITOR_SUPPLEMENTAL_PAY
Description: Monitor end-dates on existing additional pay.
Selection Criteria: Earnings End Dates (From) and (To) (required).
Data: Data is real time
) ] ) ) ok
Row Name Eml:;::?yae REI:&?r‘H Buamf“ Dept ID Opar:;clng {:J:;aa Job Code Title Position Reg/Temp E:::E; FUTIII;_’:‘:n Salary Efjfﬁedcilt\!'epsya'te tﬂg%’;?g Eamings Eigg:jnags Reason Combo Code Pi:y Supv ID Supervisor Supervisor Emai
1 D SCCOL 152400 CLO39  UEQ7 Eiﬂeg”e‘c Program R FIE F 8589000 02/16/2025  05/15/2025 53473 TSA ;g;_ﬂ.e 4 A00000088314 ¥
2 0 SCCOL 152400 CLo2@  Ugp7 Academic Program R FTE F 85800.00 02/16/2025 05/15/2025  971.56 TSA Not  apooo0028314 Y
Manager Specified
3 0 SCCOL 182600 MCO00  AD22 iﬁg‘f\i’ff”““sca' R FTE F 59230.00 01/02/2025  06/30/2025  300.00 TSA ;:g_ﬂ.e 4 ADDDD00S2594 ¥
4 0SCCOL 600200 CLOD3  AD25 ACCoumtantFiscal R FTE F £8712.00 01/01/2025  01/152025 1250.00 TSA ;g;_ﬂ.e 4 A00000000502 ¥
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Report Name: SC_ HR_BONUS_LIST BYUNIT

Description: View bonuses for your department(s) between specified dates.
Selection Criteria: Earnings End Dates (From) and (To) (required).

Data: Data is real time

Row 11} Empl Record Last First Name DeptID Descriptio Resp Code Description Empl Class Job Code Descr Faculty/ Staff Eff Date Eam Code Reason Oth Py
1 0 911111 USC Aiken AKDDO AIK Ruth Patrick Science Ed. Center FTE AH40 Program Coordinator Il STAF 04/16/2025 BON oc 2000.00
2 o 911111 USC Aiken AKDDO AIK Ruth Pafrick Science Ed. Center FTE AH40 Program Coordinator Il STAF 04/16/2025 BOM ocC 2000.00
3 1 911111 USC Aiken AKDDO AIK Ruth Patrick Science Ed. Center FTE AATS Administrative Assistant STAF 04/01/2025 BON IFR 3000.00
4 o 911111 USC Aiken AKDDO AIK Ruth Pafrick Science Ed. Center FTE AH40 Program Coordinator Il STAF 04/01/2025 BOM ocC 2000.00
5 0 911639 USC Aiken AKDDO AIK Public Safety FTE JC10 Law Enforcement Officer | STAF 03/16/2025 BON oc 2500.00

EMPLOYEE INFORMATION

Report Name: SC_HR_EMERGENCY_CONTACTS

Description: Provides a listing of emergency contact information for current employees. Employees can update this information
through employee self-service.

Selection Criteria: N/A

Data: Data is real time

Row DeptiD USsCID Empl Mame Contact Name Relation Prim Cntct Phone Secondary Phone Address 1 Address 2 City State Postal
1 100000 6] Y
2 100000 o Y
3 100010 Q Y
4 100010 P Y

Report Name: SC_ HR_EMP_BIRTHDAY_RPT
Description: Provides a listing of employee birthdays (month and day)
Selection Criteria: 1) Responsibility Code, 2) Department. NOTE: Leave blank to pull all employees in your security scope.

Row 1D Unit Operating Unit Oper Unit Descr DeptID Dept Descr Last First Name Middle Empl Clazs Birth Date
1 SCAIK  AKO00D USC Aiken 911030 AK DEPT OF EXERCISE SCIENCE FTE 02105
2 SCAIK  AKDODOD USC Aiken 911030 AK DEPT OF EXERCISE SCIENCE FTE 0214
3 SCAIK  AKO0D USC Aiken 911030 AK DEPT OF EXERCISE SCIENCE FTE 02123
4 SCAIK  AKDDO USC Aiken 911030 AK DEPT OF EXERCISE SCIEMCE FTE 05/04
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Report Name: SC_ HR_EMP_CONTACT_INFO

Description: Roster of currently active employees with their contact information. Employees can update this information through
employee self-service.

Selection Criteria: N/A

Data: Data is real time

Row DeptlD Descr Name Address 1 Address 2 City State Postal Busn Cell Home County EMPLID
1 125300 ENGLISH Cayce SC 29033 Lexington
2 925600 MATURAL SCIEMCES Elufiton SC 29910 Beaufort
3 500005 WORK MANAGEMENT Columbia SC 29205 Richland
4 160000 MDG SCHOOL OF MEDICINE GREENVI Easley SC 20642

EMPLOYEE JOB INFORMATION

Report Name: SC_HR_EE_ROSTER

Description: Roster of current employees with basic job data.

Selection Criteria: 1) Dept ID, 2) Regular/Temporary, 3) Employee Class, 4) Salary Plan, 5) Responsibility code. NOTE: Leave all
selections blank to pull all types of employees and for all departments within security authorization.

Hours

Row 1D Last Name FirstNeme  Middle  Prefix Suffix T2, indicator 983000 gperunitDeser DeptiD  Dept Descripion  BUSTESS  job Title BusinessTite 0 Position # FacultylStaf Grade o USCTite Cd USGMarket Job Family Job Function ReglTemp FullPart ST Base s B
1 oe cropr  CollegeofArts o a00 ENGLISH usc  Craduste = g s@a soo STOT Temparary P sTU 10,00 SC12
and Sciences Columbia Instructional Asst
Collage of »
oF Clogy | Hospiality, 140100 COLLEGE OF HRSM - USC oo ren N SGRa S00 STOT Temparary P sTU 10.00 SC12
Retail and Sport RETL Columbia peotrct Assistant
Management =t
Diision of DLES LW use L .
3 oF CLO1  Administration 800000 ENFORCEMENT & g Enforeement o Enfaresment | cig BO4 CLAS Temparary P TSF 5.00 HAHRLY
i Columbia = Officer
and Finance SAFETY Officer

(Screenshot continued below)

Years Years .
% g A Years 5 Expected EFMS Highest =
Rate  Market . i Annual StteHire  of | USCHire LastStart Joh Cod 2 : - - i Supe i } FLSA }
o ,‘?:L;@ MinfAnnuzal  MidptiYr  MaxAnnual sral?:r; Actuzl Salary  Hrly Rate sipl PRl doiet o leingd ?; ersce: E;ry e il Jocl?;:d RE';";" Edf:::Ion Gender  Ethnic Group Supervisar Name ) Supervisor Email o Email
Service iF Code '
Sy
sc1z 1088000 B260.000 21.153848 08/16/2025 08/16/2025  0.19 051152026 .:Eiir"c— , Famale Not Spaciied T
T
sc1z 781675 5830000 15.032230 08/18/2025 08/1/2025. 019 05152026 ft‘i-—--e 4 Male Mot Speciied T
NAHRLY 1430000 12750.000 55.000000 04/01/2025 DAIO2025 0.82 121 802025 Bachelors ¢ a1 EfacidAfrican N
Diegree American
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This query provides several useful dates that relate to employees:

Years Y Years E ted EFMS
Annual Actual . o StateHire of  USCHire LastStart S8 JobCode in — PETER
Salary Salary ¥ Rate Date State Date Date g z Entry Date Job GD tn ;w:;w
Service ervies Code ate .
15600.00  4980.000 15.000000 08M16/2025  0.19 08/16/2025 08/16/2025 0.19 1211072025
12480.00 3744.000 12.000000 08252025 017 08/25/2025 08/25/2025 0.17 1211072025
60229.00 60229.000 358605332 08162021 419 08/M16/2021 08/16/2021 419 08/16/2021 4.19 05/15/2027

Helpful Definitions:

e State Hire Date = This date reflects the first date of employment in an FTE position with the State adjusted to reflect periods
when there were breaks in service (state service is total employment defined in years, months, and days in which an
employee has occupied an FTE position, including part-time service).

e USC Hire Date = This date reflects when an employee begins their current employment with USC without any adjustments.

Data: Data is updated nightly

Report Name: SC_HR_FACULTY_TEN_NTN

Description: Review and track Faculty tenure information for reporting purposes. The ‘Tenure Begin Date’ field refers to the date
the faculty member was hired into a tenure-track position. NOTE: this query is NOT available to Department HR Contacts; you
can filter and sort for departmental distribution.

Selection Criteria: Responsibility Code

Data: Data is real time

Business Operating Empl Job Job Code Description Title Tenure Status Tenure Begin Tenure Revd Date of Tenure DeptID Dept Descr USC Hire Full/Part Rate

HOW Unit Unit past La=tiael v oyec N Record Code Date Date Rank Dept Date Time Code
1 SCCOL  CLOTY 0 UGT4  Assistant Professor Assistant Professor Tenure Track 081612024 100300 100300 WOMENS STUDIES 08/162024 Full-Time ~ SC9
2 SCCOL  CLOTA 0 UGT6  Professor Professor Tenured 08162009 01/01/2019 135800 100300 WOMENS STUDIES 08/16/2003 Ful-Time  SC9
3 scCOL  CLOT 0 UGT6  Professor Professor Tenured 081162024 D8N6/2024 100300 100300 WOMENS STUDIES 081162024 Ful-Time  SC9
4 sccoL  cLoTt 0 UG71  Senior Instructor Senior Instructor ?rramess il 08116/2022 100300 WOMENS STUDIES 08/16/2022 Full-Tme  SC9
- . Department o oy ey P . o
5 SCCOL  CLOTH UGS ot cor Department ChairfProfessor  Tenured 081162024 D8M6/2024 00300 100300 WOMENS STUDIES 07/01/2024  FulFTime  SC11
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Report Name: SC_ HR_EMPLOYEE_W _VISA INFO

Description: Roster of active employees by department with Visa Status Date, Visa Expiration Date, Country of Citizenship, and
Visa/Permit Type.

Data: Data is real time

Last Auto Visa .
Row  ID Ml EfiDate  LastMame  FirstName Middle Prefix Suffix Unit OPETaling DHS'!:MM DeptiD DeptDescription P! Job [;J;'lr(i::::n i JRasign S Era | Rug/Temp FulfPst e, Status Date Expiraton g.i';:::h?; str';::m" SupviD  Supervisor Name Supervisor Email

College of o -

1 0 07H6/2024 SCCOL CLOG1  Social 100100 !gg;mua N rep Beso '?"GORP'E"PT‘”Q 12006/2016 10/01/2019 063012025 ¥ & F Primary  08/25/2007 12/09/2027 CHN LPR
Work S Y And Resrcl
College of INST FAMILIES IN Research &

2 0 040172025 SCCOL CLOGT  Social 100100 g oW RGP BB40 Planning 081162019 062019 067302025 ¥ G F Primary  08/03/2024 08/032029 IND PPR
Work = ! Administr
College of INST FAMILIES IN Research &

3 2 04/01/2025 SCCOL CLOG1  Social 100100 g RGP BB40 Planning 1/21/2023 12/01/2023 063012025 ¥ @ F Primary  06/08/2015 11/30/2025 IND LPR
Work - Administr

Report Name: SC_HR_ACTION_SUMMARY

Description: Overview of employee actions which have been entered in the system for a specified date range. Monitor and report
on actions such as: New hires, rehires, data changes, retirements, etc.

Selection Criteria: 1) From and To Date (required), 2) Action, 3) Reason, 4) Department ID. NOTE: Leave all fields other than dates
blank to pull data for all actions and departments within specified date range.

Data: Data is real time

Empl Pay Full/Part Job Salary Years of State  Years of USC

Empl Effective Job 5 Last Asgn  Expected Job End
Row Employee ID Recond Name Action Reason Date Dept 1D Code Job Title Reg/Temp Class Group T I rBcatonr Plan Grade Salary ot e Position # Start Date
1 0 Data Change Reappointment 02/25/2025 152000 UEG3 ’D‘Irzdf: ¢ Program Time Limited TML P12 F P UNCL  BOO 169095 2.7 TOOOTOE1 07/01/2022  04/30/2026
2 0 Hire New Hire (Original Appt) 03/15/2025 130400 AATS  Administralive Assistant  Time Limited TML P12 F P CLAS B04 45350 0.0 0.0 00774306 03/15/2025 (03/14/2026
3 0 Transfer FTE to RGPITIL 010172025 182401 AH1D  HOTISTARLe Time Limited TML P12 F P CLAS  BO5 50000 1.0 TO0O7097 04/01/2024  12/31/2025
4 0 Transfer Temp to FTE 01/16/2025 101307 AG30 'l,?csgu‘;i;rrnlg Time Limited TML P12 F P CLAS BO4 43780 02 0.5 00774427 08/01/2024  11/30/2027
5 0 E;‘;‘:‘;; Supervisor change 03/27/2025 462334 AH35 Program Coordinator | Time Limited TML P12 F P CLAS  BO5 47867 0.7 TO007005 07/16/2024  05/31/2026
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Report Name: SC_ HR_EXEMPT_NON_EXEMPT_FTE

Description: Roster of FTE classified employees with general position information and salary averages by class. Averages are based
on employee salaries which user has security authorization.

Selection Criteria: Job Code

Data: Data is updated nightly

Row Job Code Class Title Grade Position# FLSA Status EEQ-4 Cat DeptID Dept. Description Empiloyee ID Last Name First Name  FulliPart Time Hours'Week Weeks Per Year Comp Rate Code Salary (Rate) Annualized Salary Average Salary USC Hire Date
1 AATS TOTAL BO4 0.00 0 0 0 43176
2 AATS Administrative Assistant B04 00001970 N 5 610210 MAVAL SCIENCE F 37.50 52 5C12 45169 45169 0 04/11/2013
3 AATS Administrative Assistant  B04 00113542 N 5 661020 PARKING AND TRANSPORTATION SER F 37.50 52 5C12 37439 37439 0 11122018
4 AATS Adminisirative Assistant  B04 00085250 N 5 988512 COUNSELING SERVICES F 37.50 52 5C12 43331 43331 0 11/03/2014
5 AATS Administrative Assistant  B04 00137279 N 5 520135 TALENT ACQUISITION F 37.50 52 5C12 42451 42451 0 06/11/2024

Report Name: SC_HR_PAY_FOR_PERFORMANCE

Description: Listing of current FTE employees who received a pay for performance increase in a specified date range.
Selection Criteria: Effective Date (From) and (To) (required)

Data: Data is real time

Row Last Name First Name Action Reason Descr CJ:;JE Joh Title Employee ID RE::H(I}JI'IU EffDe;téve Grade  Salary %hmagﬂﬁs Eﬁ:z‘; Buai::as Opﬁﬁltting Descriptio Dept ID Descr
1 PAY E}i:;;;f"':e AH15  Administrative Coordinator | 003/01/2025 BO6  60000.00 289706250 13107 SCCOL  CLOD2 Division of Academic Affairs and Provost 610010 ACADEMIC PROGRAMS
2 PAY E'_Ii::;;’:”w AH10  Administrative Coordinator | 0 02/01/2025 BO5 5745800 29166666 1233 SCCOL  CLO38 Darla Moore School of Business 150111 ACCOUNTING
3 PAY ;ij:;g?”w CE80  Student Services Manager | 001482025 BO7 7500000 142 708333 4785 SCCOL  CLO8S g:m';'g; of Student Affairs and Academic 540200 CAREER CENTER
4 PAY E]ij;;?”‘e CB80  Student Services Manager | 0 01/16/2025 BO7  76550.00 86.375000 2783 SCCOL  CLO86 g:mITJISR TG SRS 640200 CAREER CENTER

EMPLOYEE COUNT

Report Name: SC_HR_HIRES PER_MONTH

Description: Track the number of hires processed in a particular month or date range by employee class.
Selection Criteria: From and To Date (required).

Data: Data is real time

Row Dept 1D Descr FTE Classified Hires FTE Unclassified Hires RGP Hires Time Limited Hires Temp Staff Hires Temp Faculty Hires Student Hires
1 100000 GENERAL INSTRUCTION 1
2 100000 QOFFICE OF THE PROVOST 1
3 100019 UNIVERSITY ADVISING CENTER B
4 100022 MCNAIR INSTITUTE 3
5 100022 MCNAIR INST ENTREPRENEURISM i
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Report Name: SC_ HR_EMPLOYEE_COUNT_BY_TYPE

Description: Provides a current count of employees by employee type by department.

Selection Criteria: N/A
Data: Data is real

Row DeptID # of Classified FTE Employees # of Unclassified FTEs Total FTEs # of RGPs # of Time Limited # of Temporary Staff # of Temporary Faculty # of Students Total Employees
100000 1 0 1 ] 0 0 0 0
2 100010 2 0 2 0 0 0 0 0 2
3 100019 125 1 126 0 0 2 0 1 120
4 100022 0 0 0 ] 0 3 0 0 3
5 100025 1 0 1 1 0 2 0 4 18
Report Name: SC_ HR_ON_LEAVE_WITH_PAY
. . ol . .
Description: Listing of current employees who are on leave with pay.
. . .
Selection Criteria: N/A
Data: Data is updated nightly
Row Name Job Code Action Empl Class Full/Part Time Dept ID Dept Descr Comp Rate Code Effective Date Expected Return Date [] Empl Record
1 UGTa Paid Leave of Absence FTE F 152300 LDRSHF, LEARNING DESIGN & INQU S5C9 01/01/2025 05/15/2025 0
2 UGT5 Paid Leave of Absence FTE F 911061 MATHEMATICAL SCIENCES 5C9 01/01/2025 05/16/2025 0
3 UGT6 Paid Leave of Absence FTE F 150115 MANAGEMENT 5C9 0218/2025 05/16/2025 0
4 UGT6 Paid Leave of Absence FTE F 150119 INTERNATIONAL BUSINESS SC9 02/18/2025 05/16/2025 0
5 UGT76 Paid Leave of Absence FTE F 155101 CHEMICAL ENGINEERING SC11 03/01/2025 05/15/2025 ]
Report Name: SC_ HR_ON_LEAVE_WITHOUT_PAY
. . ol . .
Description: Listing of current employees who are on leave without pay.
. . .
Selection Criteria: N/A
Data: Data is updated nightly
Row Name Job Code Action Reason Empl Class  Full/Part DeptID Dept Name Comp Rate Code Effective Date Expected Return Date Pay Status 1D Empl Record
UGT5 Leave of Absence Leave w/o Pay -Other FTE F 125100 SCHOOL OF VISUAL ART DESIGN SCO 08/15/2024 0515/2025 Leave of Absence 0
2 AH40 Leave of Absence Leave wio Pay - MIL FTE F 164300 MDGIT SC12 02/04/2025 Leave of Absence 0
3 AG20 Leave of Absence Family and Medical Leave Act FTE F 925061 HUMAN RESOURCES SC12 01/3172025 03/01/2025 Leave of Absence 1]
4 CG45 Leave of Absence Leave wio Pay -Other FTE F 101301 AUDIO VISUAL ENGINEERING SC12 01/24/2024 Leave of Absence 0
5 SGRA Leave of Absence Leave wio Pay -Other STU P 150137 DOCTORAL PROGRAMS SC12 10/25/2024 Leave of Absence 1
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Report Name: SC_HR _SABBATICALS

Description: Listing of Faculty who have taken Sabbatical Leave.

Selection Criteria: N/A
Data: Data is real time

Empl Sabbatical Retum . -
Row 1D Record Name Date Date Campus OU Operating Unit
1 0 08M16/2023 05/16/2024 SCCOL CL0O71 College of Aris and Sciences
2 0 01/01/2022  05/16/2022 SCCOL CLO71 College of Aris and Sciences
3 ] 01/01/2025 SCCOL CL03% College of Education

Job

Dept ID Dept Description Code Job Title

135400 CAS Geography UGT5 Associate Professor

130200 CAS Chemisiry and Biochemistry UG76 Professor
152300 CED Leadership, Learning Design,

and Inquiry UGTY6 Professor

USC Business Title

Associate Professor

Professor

Professor

] Action Descr

Class
e g
FTE Ejlt‘:ri:ujzlcal Leave -
FTE ESFEICHI Leave -

CompRate | TOTPayif Salary if Partial

Partial Pay
91991.000000 §5.00 597941500
156025.000000 0.00 0.0000
104678.000000 0.00 0.0000

EFORM TRACKING
Report Name: SC_ HR_GT_WORKFLOW_COLLEGE_DEPT

Description: Tracking of active ePAF actions within your College/Division or Campus that are in flight. NOTE: This query is NOT
available to Department HR Contacts; you can filter and sort for departmental distribution.
Selection Criteria: 1) Form ID can be entered to inquire on a specific action, 2) Form Type will pull all pending actions on that
eForm. NOTE: Leave all fields blank to pull all pending actions.

Data: Data is real time

Row FormID Form Type Employee ID Empl_Rcd Last Name First Mame  Pay Group  Requested Effective Date
1 132244 STATUSCHG 0 co9 01/01/2020
2 131919 STATUSCHG 0 T2 01/0212020
3 131910 STATUSCHG 0 Ti2 01/02/2020
4 135298 STATUSCHG 0 HRL 01/0772020
5 138182 STATUSCHG 0 Ti2 01/18/2020

Form Initiated Date = DEPTID Dept Descr
1/10/2020 126100 CAS Languages, Literatures, and Culfures
1/10/2020 125100 CAS School of Visual Art and Design
1/10/2020 125100 CAS School of Visual Art and Design
1/16/2020 251001 PROV Global Carolina

1/24/2020 112000 CON College of Mursing

Form Status
Partially Approved
Fartially Approved
Fartially Approved

Currently With

Saved
Fartially Approved

Days with Current Approver Last Date
1912 01/14/2020
1911 01/15/2020
1911 01/15/2020
1910 01/16/2020
1902 01/24/2020

Report Name: SC_HR_EFORM_TRK_DT_PROMPT

Description: Tracking of all ePAF actions within your College/Division or Campus, regardless of status. NOTE: This query is NOT
available to Department HR Contacts; you can filter and sort for departmental distribution.
Selection Criteria: 1) Form Initiation Date (From), 2) Form Initiation Date (To).

Data: Data is real time

Form Requested
Row Form Type D Initiator Effective Faculty/5taff Empl_Class Employee I Empl_Red
Date
1 ADDL_HIRE 8726350 07/01/2025 oul L]
2 ADDL_HIRE 873217 07/01/2025 oul 2
3 ADDL_HIRE 873554 06/04/2025 oul L]

Job

Code DEFTID

Last Mame  First Name Dept Descr
Department of

Afhletics

- DMSB

150117 Marketing
DAF University

691000 Police

Department

CG20 600200
UGT0

AH30

Form

Status

Form
Initiated
Date

Date
Received

Executed 06/02/2025 060472025 C12

Executed 06/03/2025 0670472025 P12

Executed 06/03/2025 06/04/2025 HRL

Paygroup Action Reason (supplemental

Earn Code

pay)

October 2025 - Page 12 of 14




o) T

P 3 Human Resources
It UNIVERSITY OF SOUTH CAROLINA

HCM Queries for College/Division & Campus HR Contacts

AFFILIATES
Report Name: SC_HR_AFFILIATES _BY_ DEPT

Description: Roster of active and/or inactive affiliates by department.
Selection Criteria: Active or Inactive. NOTE: Leave blank to pull data for all affiliates.

Data: Data is real time

Auto  Days Before

Row (1] Status Eff Date Last Name First Name Middle Prefix Suffix DeptID Dept Description éjg;a Job Code Description F”Elaf;an: LgE:stﬂitgen E:Eeg:g ESS Expe[t]:;et: End Rigﬂ‘frld FullPart Indicator  Unit Supv ID Supv Email Supv Name
1 nactive 0513/2019 112000 COLLEGE OF UGT0  Instructor 05132019 081172019 Y -2088 2P P sccoL
NURSING
2 nactive 05/16/2019 112000 SOFLECE OF VSUM Summer 05M6/2019  08M52019 Y -2064 2F s sccoL
! o ~non CHEMISTRY & e r01e lodnr I e ‘ ~
3 nactive 03/16/2020 130200 ey XNO5 Research Affliate  04/01/2019 04/01/2018  03/31/2020 N 1835 0F P sccoL
I anonn CHEMISTRY & i 2070 o1 R ) ‘ -

4 nactive 03/23/2020 130200 5 ey XNO5 Research Affiliate  01/13/2020 01/13/2020 05/31/2020 Y 1774 0F P sccoL

Report Name: SC_HR_AFFILIATES_W_VISA_INFO
— . . . - . . . . .
Description: Roster of active and/or inactive affiliates by department with Visa Status Date, Visa Expiration Date, Country of
Citizenship, and Visa/Permit Type.
. . . . . -
Selection Criteria: Active or Inactive. NOTE: Leave blank to pull data for all affiliates.
Data: Data is real time
HR Jab Job Cod First Start LastAssign E g Auto DR Visa/Permit
Row 10 Status Eff Date Last Name First Name Middle Prefix Suffix DeptID Dept Description Coude DeDs:n;ti:n \rzém;;an S;HE?E; E:‘;elg:e Egg E::a?.;:d Re?c?rd FullPart Indicator  Unit Supv ID Supv Email Supv Name Stat Dt Expire Dt Country \s_arwaerml
End Date
1 nactive 05/13/2019 112000 SOLEECEOF e instructor 0511312019 08/11/2019 ¥ 2088 2P P sccoL
NURSING

2 nactive 05/16/2019 112000 SEFL{EES(E OF  vsUM Summer 05/16/2019 031512019 Y 2084 2F s sccoL

3 nactive 03/16/2020 130200 SHEMSTRY & %05 Research Affiiate 04/01/2019 0410172019 03/3172020 N 1835 OF P sccoL

4 nactive 03/23/2020 130200 SHEMISTRY & XN05 Research Affiiate 011132020 0111372020 0513172020 Y 4774 OF P sccoL

POSITION INFORMATION
Report Name: SC_HR POSITION_DATA

Description: Roster of active positions (position numbers) within your College/Division or Campus.

Selection Criteria: N/A
Data: Data is updated nightly

Row Position Business Title Action Date Action Reason EffDate Status éjuodhe USC Title Cd DeptID Location
1 00000024 Post-Doctoral Fellow 02/09/2023 POS NEW 03/16/2023 A UK63 UKS3HED2 130600 tf?‘jff””'
A g
o . Med School
2 00000029 Assistant Scientist 12202023 POS  NEW 121972023 A UKO3 UKO3VLR1 180800 15 >
5 Richland
3 00001560 Clinical Assistant Professor 06/06/2022 POS 06/01/2022 A UGED 181400 Medical Park
Drive

LSA Salary

F
RegTemp o " Employes D Name

Research

Grant T UNGL
Research

Grant Il UNCL
Regular T UNCL

Grade Minimum

BOO

B00

BOO

0.000

0.000

0.000

usc
Weeks Sick e
Midpoint ~ Maximum  Per HoursiWesk ls‘:jfs Faculty/ Staff G”EI::"“ T;’;::I Leave '"Szia’m P;gg“ Diff Back
Year Elig 9 o nd ind (3
0.000 0000 52 3750195000 oy NN
. e 19-
0.000 0000 52 37.50 1950.00 oz NN
25
0.000 0000 52 40.00 2080.00 FACL FACL Y Y ¥ N N

1071

snift call On

a 5
pay Evening Night Rotating Weekend
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SUMMER COMPENSATION

Report Name: SC_HR_PENDING_SUMMER_FORMS

Description: Provides key details on the Summer hire and the Summer Job Change eForms initiated for employees in the
VSUM Summer job code that are pending in the workflow.

Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time

Row T Fompe lom  CUprPens | Sumneieo cuplp EMpLRCO Gnploycetame optid PR Superveortamo Tlguert EWRCRLIObEN ol T sumner T Cowe  Cudt S TECOMows | ioarsel T Fomineed Lsticton
1 690469 SUMMER_HIR Saved Summer Research 3 100100 05/16/2024 08/15/2024 0.00 0.00 3750 7.50 0.00 02/20/2024 02/20/2024
2 704007 SUMMER_HIR Saved 0 0.00 0.00 0.00 0.00 0.00 04/02/2024 04/02/2024
3 705101 SUMMER_HIR Saved 0 0.00 0.00 0.00 0.00 0.00 04/05/2024 04/05/2024
4 705119 SUMMER_HIR Saved Summer Research 0 121028 05M16/2024 06/11/2024 0.00 0.00 3750 7.50 0.00 04/05/2024 04/05/2024
5 705636 SUMMER_HIR Saved Summer Research 0 610000 05/16/2024 08/15/2024 0.00 0.00 3750 7.50 0.00 04/09/2024 04/09/2024

Report Name: SC_HR_APPROVED_SUMMER_FORMS

Description: Provides key job data and funding information for active summer hires.
Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time

Row PO Form Type jﬁ:m;r?i EMPLID EMPLRCD “WPIOYe® popyyp Supendsor  Supervisor  Effective Expected | ;a"lf:r‘y Ss'%g:sdﬁ? Eoalea e FE?:EEY A:'s':";‘;fn:;t In’i;ii}:gan Approval it % OPSEI0 peptip Fund  Acct Class Unit  Project  Combo Code
1 707007 SUMMER_HIR 22;22 FEC'h 3 100100 05/16/2024 08/15/2024 6825.00 0.00 15.00 3.00 66.00 04/12/2024 05/02/2024 15.000 CLO&1 100100 K1000 51300 201 USCSP 10011723 A00000081250
2 707007 SUMMER_HIR 2:;2; ?C:h 3 100100 05/16/2024 08/15/2024 6825.00 0.00 15.00 3.00 66.00 04/12/2024 05/02/2024 15.000 CLOG1 100100 K1000 51300 201 USCSP 10013597 A00000106992
3 707007 SUMMER_HIR ggg'e'gfc'h 3 100100 05/16/2024 08/15/2024 682500 000 1500  3.00 66.00 04/12/2024 05/02/2024 70.000 CLOG1 100100 G1000 51300 201 USCSP 10013719 AD000D109128
4 707831 SUMMER_HIR il;j?:]le;}n 3 135800 06/17/2024 07/27/2024 4000.00 410 3.00 10.00 0.00 30.00 04/15/2024 04/17/2024 100.000 CLO71 135830 AD001 51330 103 AD0DOOD11337

Report Name: SC_ HR_ SUMMER_TOTAL_COMP

Description: Provides the total current year summer comp on file for your employees as well as their 33.xx% limit and their FTE
base salary.

Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time

Row EMPLDID Last Name First Name Total Summer Comp 33% Base Pay (33.85 or 33.33) Base salary
1 19966.00 65895.795000 194670.00
2 2000.00 67378.425000 199050.00
3 20894 40 37275.281500 110119.00
4 12178.00 20346.219500 60107.00
5 24390.00 24380.279000 7205400
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