
The Honor Code Process 
 
1.  A reporter identifies a potential violation. If you have questions, call the OAI, or reach 
out to your department chair or college liasion. 

2.  The reporter submits the incident report via the OAI website and shares any  
supporting documents.  
   *Need assistance? Watch our short reporting tutorial on our website.  

3. The reporter recieves an e-mail from OAI stating the report has been received and the 
case has been referred to a conduct administrator. 

4.  The student meets with their conduct administrator and is given an opportunity to 
explain what happened. 

5.  The conduct administrator discusses the case with the college liasion and may ask 
more questions of the reporter. 

6.  The conduct administrator shares the findings and sanctions with the student. The 
student has the opportunity to accept the outcome or have their case heard by the  
Carolina Judical Council. 

7.  The OAI e-mails the reporter a notice of the case resolution. The reporter may levy a 
grade penalty, if desired. 

 

 

Committing to the Honor Code
As faculty members, you serve as ambassadors of the Honor Code and 
the Carolinian Creed. This document outlines ways to champion academic 
integrity inside and outside of the classroom. 

www.sc.edu/academicintegrity

Why report to the Office of  Academic Integrity?

The OAI is a centralized reporting office that helps to maintain high standards for academic  
integrity. The OAI cannot accomplish this without faculty partnerships. Please utilize our  
support services including: online resources, syllabus statements, consulations and  
presentations.

Student Conduct & 
Academic Integrity

* At anypoint in our process, if you have questions, please 
don’t hesitate to reach out. Our role is to help both faculty 
and students. 
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Show How You Value Academic Integrity 
 
1.  Add a statement to your syllabus about the Carolinian Creed and the Honor Code. Find  
examples on the OAI website.  
 
2.  When students complete an assignment, paper or exam, ask them to write “I will practice 
personal and academic integrity” on the front page of their assignment or exam.  
 
3.  Do not cancel class if you are traveling to a conference. Invite our staff to teach for you on 
topics such as academic integrity or ethics. Request a presentation by calling the OAI or  
viewing the website.  
 
4.  Model academic integrity. This can be as simple as citing your sources when lecturing in 
class.  
 
 

Prevention Methods 
 
1.  Try not to reuse examinations. If you do reuse exams, make sure to take back exams after 
students review them. 
 
2.  Do not use standard textbook homework exercises as the answers are likely to be available 
online.  
 
3.  Provide specific instructions about when collaboration is or is not permitted.  
 
4.  Utilize the OAI website toolbox, which provides printable handouts for faculty to share with 
students about the Honor Code.

 
Be Personal 
 
1.  Discuss why you were attracted to your field or discipline. Why does the subject interest you? 
What questions or mysteries remain to be solved? 
 
2.  Discuss the academic challenges you encountered and the strategies you developed for  
success.  
 
3.  Pay attention to students as individuals. Identify interests, strengths, and weakness.  
Encourage students who are struggling to ask for help by using your office hours or the Student 
Success Center.  
 
4.  Emphasize that cheating and plagiarism are a breach of trust with fellow students and with 
you.  
 
5.  Request a copy of a framed Creed for your office space.  
   *E-mail: saosc@mailbox.sc.edu 
 

Tips taken from: Pavela, Gary. “Advice from Students to Faculty Members on Protecting Academic Integrity.” 
The Pavela Report 16.29 (2011): n. pag.www.collegepubs.com. Web. 04 Sept. 2014. <http://docs.google.com/
document/d/1jHDf4fQxXpgetaD_B8sED7wOsYuTq0_WWobjiAOWuJA/edit?pli=1>.
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