Procedure for Assistive Technology (AT)

Consultation/Evaluation

1.  An AT Referral Form is sent to The AT Team at the Berkeley Education Center. 

2.  Further information may be requested from student’s teacher, therapists, parents, etc., if needed.

3.  The AT Team chairperson collects the information and discusses with other AT team members.

4.  If a consultation is requested, an initial observation can be set up.

5.  If an evaluation is requested, initial observations will be set up after an evaluation-planning meeting has happened and parent permission is obtained.

6.  After information is gathered from consultations or evaluations, equipment trials will begin if applicable and if time allows.  

7.  The AT team gathers all information and writes a report summarizing the evaluation which is shared at the follow-up meeting which should be held 45 days from date of parent signature on permission form.*

· Consultations may occur throughout the school year.  A summary of each consultation is completed by the appropriate AT Team Member and given to teacher, therapists, etc.  Parents may request copies at any time.

7.  Recommendations may consist of equipment trials, teacher/therapist training, etc.  The AT Team through periodic consultations with appropriate staff members will monitor these issues.    

Some forms of AT may be written into the IEP when appropriate and after discussion with IEP team members.  

