HRSM 301 Resume Template

FIRST NAME and LAST NAME
Street Address, City, State Zip Code
(803) 555-5555
Jdoe@email.sc.edu 

OBJECTIVE
A brief, industry-focused statement that may be omitted when resume is accompanied by a cover letter.

EDUCATION
	University of South Carolina									Columbia, SC
	Bachelor of Science										      May 2011
	Major: Sport and Entertainment Management
	Emphasis: (or Concentration and/or Minor if applicable) 
	GPA: (optional if 3.0 or above, or Major GPA)
	Honors: Academic related awards/recognitions

	Study Abroad 	(if applicable)									         Location

PROFESSIONAL EXPERIENCE (listed in reverse chronological order)
	Employer/Company Name									       City, State
	Title of position held								   Month, Year – Month, Year
[bookmark: OLE_LINK1]Compose 1-2 sentences describing the role of the position that you held. This should be an overview of the job and not a list of duties. Avoid using pronouns (I, you, me, my, they, he, etc.).
	●  Use an action verb or word to begin 2 to 4 statements of accomplishments.
	●  Indicate knowledge developed, transferable skills and accomplishments/abilities.
	●  Use quantitative descriptions (#, $, %) to add strength to your statements.
	●  Prioritize statements by importance and relevance to the position you are applying.

	Employer/Company Name									       City, State
	Title of position held								   Month, Year – Month, Year
Compose 1-2 sentences describing the role of the position that you held. This should be an overview of the job and not a list of duties. Avoid using pronouns (I, you, me, my, they, he, etc.).
	●  Use an action verb or word to begin 2 to 4 statements of accomplishments.
	●  Indicate knowledge developed, transferable skills and accomplishments/abilities.
	●  Use quantitative descriptions (#, $, %) to add strength to your statements.
	●  Prioritize statements by importance and relevance to the position you are applying.

	Employer/Company Name									       City, State
	Title of position held								   Month, Year – Month, Year
Compose 1-2 sentences describing the role of the position that you held. This should be an overview of the job and not a list of duties. Avoid using pronouns (I, you, me, my, they, he, etc.).
	●  Use an action verb or word to begin 2 to 4 statements of accomplishments.
	●  Indicate knowledge developed, transferable skills and accomplishments/abilities.
	●  Use quantitative descriptions (#, $, %) to add strength to your statements.

SKILLS		Include IT, foreign language, and industry-related software. Indicate proficiency levels.
			(iIT majors may want to move their IT Skills section to follow the Education section)

AWARDS		Include any non-academic, job-related awards or recognitions.

ACTIVITIES	Industry-specific memberships or relevant activities (student organizations, volunteer, leadership positions).
